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MWHUCTEPCTBO OGPA30BAHUA U HAYKU POCCUACKOWN ®EOQEPALIUN

NMACbMO
ot 15 chespansa 2012 r. N Al-147/07

O METOAMYECKNX PEKOMEHOALIUAX
no BHEAPEHUIO CUCTEM BEAEHUA XXYPHAJIOB YCNEBAEMOCTU
B SJIEKTPOHHOM BUAE

Bo ucnonHeHue pelueHus 3acefaHuns npesnguyma Coseta npu lNpesmaeHte Poccunckon depepauum no
pa3BuTUIO MHdOpMaLmMoHHoro obuectea B Poccuickonn Pepepaumm ot 30 gekabps 2010 r. N A4-18040, pasgen I,
MwuHoGOpHaykn Poccun (panee - MuHuCTepcTBO) pa3paboTaHbl MeToauveckne pekoMeHZauun u  eauHble
MUHUMarbHble TpeboBaHMs K CMCTEMaM BELEHUSI XKYpHANoOB YCMEBAEMOCTM Yy4allMXCsi B SrEKTPOHHOM Buae B
obpasoBaTenbHbIX yupexaeHusx Poccuickon ®enepauun.

YKasaHHble MeToguveckue pekoMeHZaumv U MWHUManbHble TpeboBaHWsi CnocobCTBYOT (hopMMpOBaHUIO
ycnoBuin gns peanusauumn PegepanbHbiX rocyaapcTBEHHbIX obpasoBaTerbHbIX CTaHA4ApTOB HOBOIO MOKOMEHMUS
(HayanbHOro M OCHOBHOrO obuiero obpasoBaHWsl) MO pPa3BUTMIO MHOPMaLMOHHO-06pa3oBaTeENbHOM cpeabl
obpasoBatenbHbIX yupexaeHun (ganee - OY) B 4acTu:

dumkcaummn xoaa obpasoBaTenbHOro NpPoLecca;

OTPaXeHUs pesynbTaTtoB OCBOEHUS OCHOBHOW obpasoBaTenbHOW NporpaMmbl;

BO3MOXHOCTM MCNONb30BaHUS AaHHbIX, (DOPMUPYEMBIX B X04e 06pa3oBaTenbHOro npouecca Ans peLleHus
3apad ynpaeneHust 0bpasoBaTernibHON AeATENbHOCTbIO;

B3ammogencTema QY ¢ opraHamu, OCYLLIECTBISIOWNMM ynpasreHne B cchepe obpasoBaHms.

MeTtognuyeckme pekomeHgaumm He orpaHuymBatoT OY B Bbldope WMHEHOPMALMOHHBIX CUCTEM BEAEHMS
XYPHarnoB ycrneBaeMoCTU yYallMxcs U B UCMOMb30BaHUN UX PACLUMPEHHbIX (PYHKUMOHAMNbHbIX BO3MOXHOCTEN. JTO
obecneuunBaet cobntogeHme npas OY u pa3paboTyYNKOB HA CaMOCTOATENbHbIN BbIOOP MHPOPMALMOHHBIX CUCTEM U
Ha cBOOOAY KOHKYpPEeHLMM B COOTBETCTBMM C MyHKTOM 8 ctaTtbm 3 3akoHa Poccuiickon depepaummn ot 27 mnongd
2006 r. N 149-®3 "O6 nHdpopmaLmm, MHPOPMALMOHHBLIX TEXHOMOMMAX M O 3awmTte MHpopmauun” n cratbn 15
3akoHa Poccunckon ®epepaumm ot 26 uiona 2006 r. N 135-03 "O sawmte KOHKypeHuun", a Takke co3gaeT
YCInoBu1s ANs AanbHenLwero pasBntusa TEXHOOMN.

B cootBetctBUM ¢ 3akoHom Poccuiickon depepaumm ot 27 mona 2010 r. N 210-03 "O6 opraHusaumu
NpeaocTaBneHnsl rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr', PacnopsbkeHuamu lNpaBuTtenbctBa Poccuinckon
depepaumm ot 17 pekabpsa 2009 r. N 1993-p u ot 7 ceHtabpa 2010 r. N 1506-p npousBoauTCa nepeBog
rocygapCTBEHHbIX YCRyr B 3MNeKTPOHHbI BuA. [lonHbIi mepeBod BCEX 3arnfiaHWPOBaHHbIX YCAYr OOMMKEH
3aBepwmnTbeA K 1 aHBapsa 2014 roga.

MwuHuncTepctBO oO6pallaeT BHUMaHWE, 4YTO Yycnyra Mo MpegocTaBneHuio uHdopMaumm O TeKyllen
yCNeBaeMoCTM Yy4Yallerocsi, BEOEHUIO SIEeKTPOHHOrO0 AHEBHMKA W 3MEKTPOHHOIO J>KypHana YycreBaemMoCTy
OCYLLIECTBNSAETCA O0Opa3oBaTernbHbIMU YYPEXOAEHUAMM MPU y4acTUN OPraHOB UCTOMHWUTENBHOW Bnactn cybbekTa
Poccwuiickon depepaumu.

B pesynbrate npegocTtaBneHMs ykasaHHOW ycryrn obyvawowmecds U MX  poauTenu  (3akoHHble
NpeacTaBnUTEN) AOMKHbI MONYYNTb AOCTYM K aKTyarnbHOW U JOCTOBEPHOW MHOpMauuK:

cBefeHus 0 pe3ynbTaTax TeKyLLEero KOHTPOms ycneBaeMocTn obyyatoLLerocs;

CcBefeHus 0 pe3ynbTaTax NPOMEXYTOYHOW aTTecTaLmmn obyyaloLLerocs;

cBefieHns 0 pesynbTaTax UTOroBon atrectaumm oby4atoLierocs;

CBe[eHMs1 O MOCELLLAEMOCTMN YPOKOB (3aHATUN);

CBeEeHMs O pacnucaHum ypokoB (3aHATUN);

cBefieHnst 06 N3MEHEHMAX, BHOCMMbIX B pacnuncaHne ypoKoB (3aHATURN);

copepxaHve obpasoBaTernibHOro npoLecca ¢ onncaHMeM TeM YPOKOB (3aHATUIA), MaTepuana, U3y4eHHOro Ha
ypoKe (3aHAaTumM), obLero U MHANBUAYanbHOIro AOMALLHErO 3a4aHNS.

YcnoBusi okasaHusi rocydapCTBEHHOW ycryrn cornacytotes co ctatber 15 3akoHa "O6 obpasoBaHun", B
kotopon OY npegnucbiBaeTCsl OCYLLECTBMATE WHAMBUAYANbHbLIA y4YeT pe3ynbTaToB OCBOEHUs 00yvaroLwummncs
obpa3zoBaTtesnbHbIX NPOorpaMm, a Takke XpaHeHNe B apxuBax OaHHbIX 00 3Tux pesynbTaTax Ha GymaxHbix u (Mnm)
3NEKTPOHHbIX HOocuTensx (MyHKT 8) n obecneunTb poguTensiM (3akOHHbIM NPEACTaBUTENSM) HECOBEPLUEHHONETHUX
obyyaroLmxcst BO3MOXHOCTb O3HAKOMITEHWUSI C XOAOM U cofepXaHnem obpas3oBaTeNibHOro npolecca, a Takke C
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OLeHKaMK ycrneBaemocTy obyvarowmxcsa (NyHKT 7). MNpu atom OY camMocTosATENbLHO B BbIOOPE CUCTEMBI OLIEHOK,
hopMbl, Nopsigka U NEPUOANYHOCTM NPOMEXKYTOYHOM aTTecTaumm oby4varomxcs (NyHKT 3).

Takke, corrnacHo NoAanyHKTy 16 nyHkTa 2 ctatbn 32 ykasaHHoOro 3akoHa kK komneTeHuuu OY oTHocutcA
OCYLLECTBINEHME  TEKYLUEero KOHTPOMsl YCMeBaeMOCTM W  MNPOMEXYTOYHOM aTTectauum  oby4varowmxcs
06pa3oBaTenbHOro y4pexaeHnsi B COOTBETCTBUM CO CBOMM YCTaBOM M TpeboBaHMSAMM HacTosLero 3akoHa.

AomunncTpauus OY BrnpaBe camMoOCTOATENBHO OpPraHn3oBaTh y4YeT y4eOHON AeATenbHOCTU, PYKOBOACTBYSACH
OENCTBYIOWMM 3akoHogdaTenbcTBoM. [pu aTtom pykoBoguTens OY HeceT OTBETCTBEHHOCTb 3a COOTBETCTBME
BblIOpaHHbIX CPeACTB 1 hopM y4eTa HOPMaTUBHBLIM TPeOOBAHNAM.

Mpukazom MwuHsgpascoupassuTua Poccum ot 26 aerycta 2010 r. N 7614 "O6 yTtBepxaeHun EpguHoro
KBanumKaLuMOHHOrO CrnpaBOYHMKA [OOJMPKHOCTEN PYKOBOAWUTENENW, CrneumManuctoB U crniyxawwmx", pasgen
"KBanndukaunoHHble XapakTepUCTUKN OOMKHOCTEN paboTHMKOB o6pas3oBaHWa" onpegeneHa [AOMKHOCTHas
00513aHHOCTb YUYUTENS OCYLLECTBNATL "KOHTPOSIbHO-OLIEHOYHYIO OesATeNbHOCTbL B 0OpasoBaTenbHOM MpoLecce C
NCMNOSb30BaHNEM COBPEMEHHLIX CMOCOOOB OLEHMBaHUST B YCMOBUSIX UHEOPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHOMNOrM (Be4EeHNE 3NMEKTPOHHbLIX (POPM AOKYMEHTaUMM, B TOM YUCIEe IMEKTPOHHOrO XypHana M AHEBHMKOB
oby4atoLmxcsa)".

B cooteetctBUM co cTatben 74 rnaebl 12 pasgena Il Tpygosoro Kogekca Poccuiickon depepauumu
"MiamMeHeHne onpeneneHHbIX CTOpOHaMKU YCroBUIA TPyA4OBOro AOroBopa no NpUYnMHaM, CBSI3aHHbIM C U3MEHEHUEM
OpraHM3auMOHHbIX WKW TEXHOMOMMYecknx Yycrnosun Tpyda" O HeobxoaumocTu nepesoda ydeta YyyebHon
0EeATENbHOCTM B 3MNEKTPOHHbIN BUA paboTodatens 00s3aH yBeOOMWUTb PabOTHWMKA B MUCbMEHHOW dhopme He
nosgHee, YeM 3a ABa Mecsua.

Mpn BBeOeHWM SMEKTPOHHbIX HOpM yyeTa Heobxoammo cobrniogeHne TPygoBOro 3akoHoOaTenbCTBa.
Heponyctum HeonpaBdaHHbIA POCT Tpygo3aTpaT Ha BedeHuMe ABOMHOro yyeta, paboune mecta AOMKHbl ObITb
obopyaoBaHbl Hagnexatium obpasom.

HewncTByowaa B Hactosilwee Bpems "MHCTPYKUUS O BEAEHWMM LIKOMbHOW OOKYMEHTauun", yTBEpXAeHHas
Mpukazom MuHucTtpa npoceelenns CCCP ot 27 pekabpsa 1974 r. N 167, [OCTOBEPHO OTpaXkaeT JIOTUKY M COCTaB
y4yeTa. Bbibop hopmbl BeaeHust ydeta B cooTBeTCTBUU ¢ 3akoHoM Poccuiickon ®egepaumm ot 10 nona 1992 r. N
3266-1 "O6 obpasoBaHun" oTHeceH k komneTeHuun OY. [Ons peanusauumn cBoein komneteHumn QY O0MKHO
NOArOTOBUTbL COOTBETCTBYIOLLMNE fOKaNbHbIE HOPMATUBHbIE aKThbl.

B T0 Xe Bpems HopMaTuBHasi 6a3a BegeHUSA 3NEKTPOHHOrO AOKYMEHTOOOopoTa He obecnevnBaeT peLleHnst
BCEX 3afau, NPUHATBLIX Ans 4OKYMEHToobopoTa B GymaxkHom cpopme. B cBA3M € 3TMM, B psge CnyvyaeB BO3HMKAET
HeobXxoaMMOCTb BbIBOAA MHpOPMAaLNKN B ANEKTPOHHOM BMUAE Ha OYMaXKHbIN HOCUTENb.

YuntbiBasg wusnoxeHHoe, MuHoGpHaykm Poccmum nonaraet uenecoobpasHbiM pekoMeHOoBaTb OpraHam
ncnonHUTeNbLHOM BnactTu cybobektoB Poccuickon denepauun, OCYLWECTBNAKLWMM ynpaBneHne B cdepe
obpa3oBaHMsA, B NEpexoAHbll nepuod pasBUTUS  ANEKTPOHHOTO  JOKyMeHToobopoTa oOkas3aTb MOMOLLb
obpasoBaTtenbHbIM y4pexaeHusM B pa3paboTke nokanbHbIX HOPMATUBHbIX akTOB, B TOM YMCe MUHUMU3UPYIOLLMX
HeobxoaMMOCTb nepeBoga WHopMauum M3 "3MeKTPOHHOro XypHana" B OymaHbIi Bu4 B 3aBMCUMOCTU OT
ucnonbdyemblx B OY WHPOPMALMOHHBIX CUCTEM Y4yeTa, a TaKke onpegensowmx TpeboBaHus Kk dopme
OOKYMEHTOB Ha BymaXHOM HOcuTene, Koraa OHM Heobxoanmel.

A.K.TOHOMAPEB

Mpunoxexne
CNCTEMBbI
BEAEHW/A XXYPHAIIOB YCNEBAEMOCTW OBYHAIOLWKNXCA B SNEKTPOHHOM
BUWIOE B OBPA3OBATEJIbHbLIX YUYPEXXOEHUAX POCCUNCKOU ©EOEPALIA
LUINDP "NEKTPOHHLIN XXYPHAN"

Yactb 1. METOOWYECKVE PEKOMEHOALINN
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OobLwume ceeaeHud

H33HaquMeﬂOKyMeHTa

HacTosawwmit 1OKYMEHT CoaepXUT MeToAMYECKMe pekoMeHaaLmUn No opraHn3aLmum nepexona Ha aneKkTPoHHY
dopMy BedeHMs XypHaroB YCMNeBaemMocTU oby4alollMxcs B o6pasoBaTeNbHbIX yupexaeHusx Poccuiickoit

denepaumm.

Bbi6op MHOPMALIMOHHOM CUCTEMBI BEAEHMS B 3NEKTPOHHOM BMAE XKYPHAIOB yCNeBaemMocTn oby4yaroLmxcs
B oOOpasoBaTtenbHbiX yypexaeHusix Poccuiickon ®Pegepauum [OOMKEH OCYLLECTBRATbCA 0b6pasoBaTernbHbIM
yypexaeHvemM Ha ocHoBaHMK "CucTeMbl BEAEHUS KYPHANOB YCNeBaeMOCTM 00y4aloLWmnXcs B SNEKTPOHHOM BUAE B
ob6ueobpasoBaTtenbHbIX yupexaeHusix Poccuickon ®epepauun. Yactb 2 "EguHble TpeboBaHus".

Pa3paboTuuk

MuHncTepcTBo obpasoBaHus 1 Haykun Poccuiickon ®epepaumn. Mocksa, TBepckas, 11.

OcHoBaHusa onsa pa3paboTtku

HacToswmin gokymeHT paspaboTaH B COOTBETCTBUM C nopyyeHnem npesugmyma Coseta npu [NpesvaeHTte
Poccuiickon ®epepauun no passutuio MHopmaunoHHoro obuiectea B Poccuiickon ®enepaumm ot 22 aekabps
2010 roga no Bonpocy: "O BHegpeHUM aNeKTPOHHbIX 0bpasoBaTenbHbIX PeCcypcoB B y4ebHbI npouecc u Mepax no
METOAMYECKON N TEXHNUYECKON NOoJLEPKKE NeaaroroB Ha Mmectax" no paspaboTke eauHbIX TpeboBaHU K cuctemam
BEAEHWSI XXyPHarnoB yCreBaeMOoCTM 0Dy4aloLLNXCs B ANEKTPOHHOM BuAe B 00LLe0bpa3oBaTeNbHbIX YUPEXAEHUSIX.

Vicnonb3yemble cokpalleHus

TepMyH OnpenesieHue
VKT VIHOOPMAaLMOHHO~KOMMYHMKALMOHHEIE TEeXHOJIOTUMU
C VIHQOpMaLMOHHAA CHUCTEMa
110 [IporpaMMHOe obOeclredeHue
oy Obpas30oBaTesIbHOE yudpexIeHUe
oYyO OpraH yhnpabJjieHUd oOOpasOoBaHMA
9K DJIEKTPOHHBIM XypHAall
31 DJIEKTPOHHLIY HOHEBHUK

Wcnonb3yemMble TepMUHBI

TepMmrH OnpeneseHue

SJIEKTPOHHBM XypHaJl II0 wmnM oSJIeKTPOHHBIE CEPBUCH, obecleuMBawilme ydaer
BEIIIOJIHEHU A yueOHOM IPOTPAaMMEL, uycre
YCIIEBAEMOCTHM M I[IOCEWaeMOCTy OOydallMxCsa

SIIEeKTPOHHLIN 10 wmnm SJIEKTPOHHEBIE CEPBUCH, obecneuuBammye B

IOHEeBHUK SJIEKTPOHHOM BHUIe UHOOPMMpPOBaHME OO0ydamlmxcs UX
pomnTesiet  (3aKOHHBIX IpencTaBuUTeJIEN) u
pes3yJsibTaTax y4eOHOTO Mpolecca

ApMmHMCTPpauusa OY I[lpencraBuTenn AIOMUHMCTPaUnmn OVMPEeKTOp,
3aMeCTUTENN OMPEKTOpa

CorpynHuk OY dusmuyeckoe JIULIO, CBSASAHHOE TPYINOBEMM OTHOWEHMAMU C
oy

I[legarornyeckue Yuurena-npenoMe THUKH, nenaroru IOMOJIHUTEJILHOT'O

paboTHukM OY obpal30BaHMs, KJIACCHBIE PYKOBOOUTEJM M IpP.

TexXHUUYEeCKUMN Corpynuuk OY, OCYyWEeCTBJSOLNMY aIMMHUCTPUpPOBaHMe IX

crneuuajgmucTt OY

ITone30BaTe M 9OX CoTpyOHVKU oy, ydacTByole opraHm3aumumn bz
OCYIWECTBJIEHUM Yy4eDHO-BOCHMUTATEJIBHOI'O IIpollecca

lNonb30oBaTem 3] Obyuamupmecs, UX poOuTeNM (3aKOHHEE IPenCTaBUTEJIN)

CocTaB 1 cogepaHue paboT no NoaroToeke k BBogy XK

BBeaeHve aneKkTpoHHbIX hopM yyeTa xoda U pesynbTaToB y4eOHOW OesTenbHOCTU SABMNSETCS COCTaBHOM
yacTbio paboTbl no BHeapeHuto VKT B npouecc ynpasneHns OY, BBeAeHUs1 3MeKTPOHHOro AoKyMeHTooGopoTa.
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BBegeHne 9nNEeKTPOHHOrO XypHana [OSKHO COMpoBOXAATbCA pa3paboTkoi  HOPMAaTMBHO-MPaBOBOrO
obecneveHns Yepes pa3BUTME CUCTEMbI NoKanbHbIX aktoB OY. ®enepanbHbii 3akoH "O6 obpasoBaHuM” (cTaTtbs 2)
npegycmaTpmBaeT aBTOHOMHOCTb OY, 4To faeT npaeo kaxgomy OY paspabaTtbiBaTb COOCTBEHHYO HOPMAaTMBHO-
npaBoBylo 0a3sy, He MpOTMBOPeYallyl0 [OeicTByolWeMy 3akoHodatenoctesy P® B obGnactu obpasoBaHus.
®yHkumoHupoBaHve u passutve OY noggepxuBaeTcd ero COOCTBEHHOW HOPMaTUBHO-NpaBoBoW 6asoi
(nokanbHbIMK akTamm).

HopmoTBopyeckas peaTenbHocTe OY npegycmatpyMBaeT BO3MOXHOCTb — peanu3aumu  CriegyroLmx
HanpaBneHui NIoKanbHOro NpaBoBOro obecneyeHnss ee OCHOBHON AEATENbHOCTY:

- npaBoBoe obecneyeHne 06pa3oBaTENbHOroO NPoLLecca 1 ero METOANYECKOrO CONPOBOXAEHWS;

- npaBoBoe obecneyeHne HPUHAHCOBO-IKOHOMUYECKON AESATENBHOCTY;

- npaBoBoe obecneyeHne MaTepuanbHO-TEXHNYECKOro CHabXeHUst;

- NpaBoBoe obecneyeHne Ge3onacHbIX YCnoBuin y4ebbl 1 Tpyaa;

- npaBoBoe obecneyeHne TPyaoBbIX OTHOLLEHWI (paboTa ¢ Kagpamu);

- npaBoBoe obecneyeHne Aenonpon3BoaCcTBa BCEX CTOPOH AedATensHocTn OY.

HeobxoaMmo  yuuTbiBaTb, 4YTO HOpMaTMBHO-NpaBoBoe obecneyeHne paesTenbHoctn QY  Hocwt
MHOFOYPOBHEBbIN XapakTep W1 BKIOYaeT B cebs Lenblil KOMMeKC B3anMOoCBA3aHHbIX JOKYMEHTOB dedeparnsHOro,
pPEerMoHanbHOr0 M MYHULMNANbHOrO YPOBHEW, CRyXalMX CoAaepXaTenbHbIMU OpUEHTUPAMU UM HOPMaTUBHO-
METOAO0NOrM4eCcKo OCHOBOW Ans pa3paboTku nokanbHOW MNpaBoBOM AOKyMeHTaumm camoro QY. Ha ocHose
pa3HOYpPOBHEBOW 3aKkoHOAAaTeNbHOM 6asbl co3gaeTca eanHas HopMaTuBHas cuctema ynpasnexus OY.

Mpouecc copmunpoBaHna HopmMaTUBHO-NpaBoBoro obecneveHus BHegpeHua XK B ynpasnenne QY BO
MHOrOM coOBMagaeT € npoueccamn hopMUPOBaHUSA OBLLELLKONBHON HOPMAaTMBHO-NPaBoBoW Gasbl U BKMOYaeT B
cebs cnepgylowme atansbl:

- NOArOTOBUTENbHLIN;

- MPOEKTUPOBaHME HOPMAaTUBHOIO M perfaMmeHTaumMoHHOro obecneyeHmns;

- corfnacoBaHve U NPUHATME HOPMAaTUBHOIO U perfaMeHTaunoHHOro obecneyeHns;

- Hayano mcnonb3oBaHns XK.

Bonpockl BHegpeHus OXK moryT paccmaTtpuBaTbCs Kak CaMOCTOATENbHO, Tak M B KOMMMEKce C ApyrMMu
BOMpocaMu, CBA3aHHbIMW C BHEAPEHMEM 3IIEKTPOHHOIO AOKYMEHTO06opoTa n dhopmMmpoBaHMeM MHEOPMALIMIOHHON
cpeabl OY. B Tom cny4dae ecnun 33X BBoaguTtca B komnnekce ¢ gpyrumm VIC nnm B OY yxe mcnonb3ytoTca apyrne
MC, HopmaTMBHO-NpaBoBOe 0becneyeHne Ncnonb3oBaHns pasnumyHbix MC gomkHO 6bITb cornacoBaHo.

NoaroToBUTEMBHbLIN 3Tan

Ha nogrotoBuTeNnbHOM 3Tane AOMKHbI ObITb OCYLLECTBNEHbI criegylowme Buabl paboT:

1. O3HakomneHne GornblumHcTBa COTPYOHUKOB M opraHoB camoynpaenenuns QY ¢ pasnuyHbIMKM BapuaHTamm
OXK 1 npeacTosAwmMMM COOTBETCTBYHOLLUMN U3MEHEHUAMN B eATENBLHOCTU Npenogasartenen.

2. OpraHusaumsi HecbopmanbHOro OBCYXXAEHMST U COrnacoBaHNe NOAXOAOB y4YaCTHUKOB 0BGpa3oBaTesibHOro
npowecca K BHeAPEHMIO U ucnonb3oBaHuio XK.

3. Bbibop BapuaHTa ncnonbsyemoro 9XK.

4. dopmupoBaHme rpynnbl pa3paboTkm HOPMaTUBHOIO M perfiaMeHTaUMOHHOro obecneyveHusl.

MogrotoBka nnaHa paboT M KOMMNNEKTa HOPMAaTMBHO-MPaBOBbIX [AOKYMEHTOB MPOBOAUTCHA rpynnown
pabotHukoB OY, cdopmupoBaHHOM pelleHnemM gupektopa OY wnu o6LeCTBEHHO-FOCYAAapPCTBEHHOIO OpraHa
ynpaenexus OY.

Mpn nNOAroToBKE MNPOEKTOB [OKYMEHTOB M nnaHa paboT HeobxoouMMo MpOBECTU aHanu3 TOTOBHOCTM
yupexaeHus K BHeapeHuo IXK:

- ypoBeHb UKT - komneteHTHocTn CoTtpygHukoB QOY, ee cooTBeTCcTBME TpeboBaHUAM, HEOBXoOUMbIM OIS
paboTbl ¢ 3X;

- ncuxonornyeckyto rotoBHocTb CoTtpygHukoB OY K MHHOBAUMOHHOW [OEATENbHOCTM U MOBbLILIEHMWIO
KBanudukauuu;

- TexHu4eckoe ocHauleHne OY 1 BO3MOXHOCTb JOMNOMHUTENBHOMO OCHALLEHUS;

- pacnonoxeHve koMmnbtoTepos B OY u opraHM3aumio 4OCTyna K HUM.

Ha ocHOBaHMM nNpoBeAEeHHOrO aHanu3a OMNpPedensioTcs OCHOBHble noaxodbl K BHegpeHuio 3K,
ocyuiecTBnseTcs Boibop BapmaHTa OXK 1 paspabaTtbiBaetca nnaH paboTbl, B TOM YMCHIE:

- onpegensieTca coctae paboTHMkoB OY, ydacTByOLMX BO BHeApeHUn 3XK;

- NNaHupyeTcsa pacnpegenenne obsisaHHocTen no padote ¢ XK mexgy CotpygHukamm QY, y4acTBYHOLLUMHA
BO BHELPEHMM, CMOCOObLI X B3aMMOLENCTBMS 1 CTUMYIIMPOBaHUS;
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<MunceMo> MuHobpHaykm Poceum ot 15.02.2012 N AM-147/07
"O MeToaMYEecKuNX peKOMeHAaLMsX No BHEAPEHNIO CUCTEM BEAEHUS XKYPHANOB
yCneBaeMoCTH B 3/IEKTPOHHOM BUAe"

[okymeHT npepoctasneH KoHcynsTaHTIoc
[ata coxpaHeHus: 03.12.2012

- onpegensTca Heobxoaumble TpeboBaHMS kK 00yyYeHMo paboTHMkoB OY;

- onpefensieTcs cocTaB TEXHUYECKMX CPedcTB, 3a4efCTBOBaHHbLIX B paboTax no BHegpeHuto XK.

Mpu paspaboTke nnaHa BHEAPEHUS HeOOXOOMMO BbIOENUTL 3Tanbl, CPOKM W OMpedenvTb codepkaHue
paboTbl MO crieayroLWmMM HanpaBneHusM:

- opraHusaumsi obyyeHus:;

- nogroTtoBka TexHnyeckmx cpefcts VKT 1 nporpammHoro obecneyeHus;

- opraHu3auua geaTenbHOCTM Negarormyeckoro KonnekTuaa no BHeapeHuo IK;

- MOQroToBKa MHGOPMaLMK 1 3anosniHeHne 6asbl AaHHbIX;

- KOHTPOIb MPaBUITbHOCTMK 3aMONTHEHMS MHGOPMaLIUK.

Mocne 3aBeplueHns npegBapuTenbHoro atana anpektop OY nsgaet npukas:

- npegnuceiBatownii OY ucnonb3oBaHWe BoibpaHHoM Mmogenu 9XK;

- yKa3blBaloLLMin cpokn BBeaeHns IXK;

- OnNpedensiioWwmiA nnaH BbINOMHEHWst paboT Mo NoarotoBke K BHegpeHuto XK, BkovaowmMi nnad
BblgeneHns HeOOXOAMMbIX PECYPCOB.

OTan NpoeKkTMpoBaHMs HOPMATUBHOIO U pernameHTaUmoHHOro obecneyeHms

[aHHbI 3Tan BkNtoYaeT B cebsa opraHM3aumio CriegyoLmnx MeponpusiTui:

1. NispaHune anpektopom OV npukasa o nopsgke nogroToBky K ncrnonb3osaHuio 3XK, cogepxallero:

- cocTaB pabouyen rpynnbl No peanunsaumm mogenu yHkLMoHnpoBaHuma QY ¢ ncnonssosaHnem JX;

- pernameHT un cpoku paboTsl PI.

2. AHanu3 yyacTHukamm pabouen rpynnbl MMetollencs HopMaTueHoW 6asbl OY M noarotoBka NPOEKTOB
OOKYMEHTOB, BKIo4yasa:

- NnaH paboT no peanusaunm mogenu yHkumoHmposaHms QY ¢ ncnonbsosaHmem IX;

- MPOEKTbl U3MEHEHWA B AENCTBYIOLLMX OOKYMEHTaX (MoKanbHbIX aktax) v NpoekTbl HOBbIX AOKYMEHTOB
(nokanbHbIX HOpMaTUBHbIX akToB) OY, OTHOCALLMXCS K UCNoNb3oBaHmnio XK.

3. OpraHusaumss 1 npoeefeHne o6LLECTBEHHOIO 0OCYyXXaeHMs pa3paboTaHHbIX MPOEKTOB OOKyMeHTOB. B
0BCYXOEHMN KaxKOoro JOKyMEeHTa AOMKHbI NPUHATL y4acTue Bce nNuua, Yblo OEeATENbHOCTb OHW perfiameHTUpyHoT.
O6cyxaeHne MOXET NPOXOAUTb Ha aAMUHUCTPATMBHOM COBELL@aHMK, cobpaHmnm TpyaooBOro KomnekTmea, cobpaHum
poauTenen, KnaccHbIX y4eHUYeCckux cobpaHmsax u ap.

4. OpraHunsauma paboTtbl no cobniogeHutio npu mcnonb3oBaHun XK TpeboBaHui n Hopm deagepanbHOro
3akoHa Poccunckon ®egepauun ot 27 mnions 2006 r. N 152-93 "O nepcoHanbHbIX AaHHbIX".

5. OpraHusauns npaBoBOW SKCNEPTU3bl pabounx BapMaHTOB psAa foKarnbHbIX akToB (Npn HEOOXO0ANUMOCTK).

OTan cornacoBaHusi U NPUHATUS HOPMaTUBHOWN 6asbl

Ha gaHHoOM aTane ocyliecTBnsaeTcs:

1. PaccmoTpeHue w© cornacoBaHue MNOArOTOBIIEHHbIX paboyver rpynnon OOKYMEHTOB OpraHamm
0o0LLeCcTBEHHO-rocygapcTBeHHOro ynpaenenus OY:

- negarormyeckum copetom OY;

- yNpaBnsoLWUM COBETOM UMW ApyrMMun ynpasnsaowumm opraHamm OY.

2. B cnyyasx, npegyCMOTpeHHbIX 3akoHOOATenbCTBOM, HEOOXOAMMO corfnacoBaHve psifa OOKYMEHTOB C
YdpeguTtenem n MHbIMU CTPYKTYPaMMu.

3. B cnyyae Bbibopa Ond BHegpeHus MHAOPMaLUMOHHOW cucTembl OXK, pacrnonioXXeHHOM Ha BHELUHMX
cepBepax, aAMUHUCTPUMPOBAHME KOTOPOW BEAETCS CTOPOHHEW oOpraHu3aumern, MOAroToBKa M 3aKrdeHue
JOrOBOPOB, PErynupyloLnX OTHOLWIEHMS MO ucronb3oBaHuMio 3K, B TOM 4uMcre onpefensiowmx puandeckm
0053bIBalOLLY0 OTBETCTBEHHOCTb CTOPOHHEN OpraHM3auum 3a COXPaHHOCTb AaHHbIX.

4. VlagaHne Ha OCHOBaHWM COrNacoBaHHbIX 4OKYMEHTOB Anpektopom OY npukasa, B KOTOPOM:

- yTBepxgaeTcs nnaH paboT no peanusauun mogenu yHKUMoHnpoBaHus OY ¢ ncnonb3oBaHnem 3XK;

- yTBepxgaeTcsa PernameHT OeATenbHOCTM y4acTHMKOB 0bpasoBaTenbHOro mpouecca C MCMonb30BaHUEM
0K, B pernameHTe onpenenseTcsi OTBETCTBEHHOCTb MNKL, 32 COXPAHHOCTb AaHHbIX;

- cbopmupytoTes rpynnbl (onpegenstoTtca CotpygHukm OY unu nogpasfgeneHusi), BbIMOMHSIWNE Te Unn
WHbIE 3afa4n Mo BHEAPEHMIO U UCMONb3oBaHUo IK;

- yTBEpPXKOAEeTCs nnaH obyyeHns (noBbiweHns kBanudukauum) CotpygHukos OY u nx atrectauum B obnactm
NCnonb30BaHUs BbiopaHHOro 9XK;

- yTBEpXOalTCs perfnameHTbl LeATenbHOCTM OTAErNbHbIX YYacTHWKOB 0OpasoBaTenbHOro npotecca,
CBSI3aHHblE C Mcnornb3oBaHMem OXK, B TOM 4ncne MONMOXEHUst O NoApasferneHusix, USMeHeHHble (paclUMpeHHbIE)
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[okymeHT npepoctasneH KoHcynsTaHTIoc
[ata coxpaHeHus: 03.12.2012

OOIMKHOCTHbIE UHCTPYKLMWK;

- pacnpegensioTca dyHkuMn cnyx6 OVY, BkMoYeHHbIX B PernameHTbl geatenbHOCTU, MO paboTHMKaM,
rpynnam paboTHuko OY, nogpasaeneHnsm 1 BHELLHUM CTPYKTypaM;

- onpegenseTcd OTBETCTBEHHOCTb 3a MWMeloWMecs W MnaHupyemble K nonydeHuio cpeactea WKT-
NMHAPaCTPYKTYpbI, pacnpeaerneHne aTux cpeacTs no nomelleHusam OY;

- onpegensoTca HacTponkn XK, NOPSAOK 3anoNHEHUS NCXOOHbBIX MacCMBOB AaHHbLIX U T.4.

Mpouenypa NPUHATMA NoOKanbHbIX HOPMAaTMBHLIX aKToB onpegensetrca B YctaBe OY. OY wmoxet
CaMOCTOATENbHO CHOPMMPOBATL KOMMMEKT HOPMAaTMBHbIX akToB, obecrneymBalolLnX Nepexod K MCMorb30BaHMIO
XK.

Mpuka3 anpektopa OY 06 yTBEPXKOEHWUN N BBEAEHUN B OENCTBUE NPUHATBIX JTOKANbHbIX aKTOB AOBOAUTCS A0
cBeeHus BCeX 3aMHTepecOoBaHHbIX CTOPOH. Ecnu 3akoHogaTenscTBom vnu yctasoMm OY He ycTaHoBneHa ¢opma
onybnunkoBaHUS NoKanbHbIX akToB, hopma nybnukaummn onpeaensieTcst opraHom yrnpasneHnsl, NPUHABLLMM akKT.

WHopmaumsa o nokanbHbIX HOPMaTUBHbBIX NPaBoBbiX aktax OY gomkHa ObiTb OTKPLITOW M AOCTYMHOW AN
BCEX Y4YaCTHWKOB 0Opa3oBaTernbHOro npouecca, PyHKUMN 1 MHTEPECHI KOTOPbLIX OHW 3aTparneatoT.

Agmunnctpauun QY cnegyeT yuuTbiBaTb, YTO MHOMME W3 MPUHATBLIX NOKamnbHbIX akToB, Hanpumep,
paclwmnpeHHble  OOIMKHOCTHbIE  WHCTPYKUUW, pakTndeckm He MoryT ObiTb  BbINOMAHEHbI OO  Hayana
hyHKUMOHMpoBaHUs K.

Kputepun npumeHnmoctn 9K

1. OBaAsaTenbHbIN MUHUMYM OPraHU3auUMOHHO-TEXHUYECKMX YCNOBUIN BHeapeHnsa XK.

[na BeaeHns yyeTa ydebHOM 0EATENBHOCTU B SMEKTPOHHOM Buae Heobxoamnmo obecneyumnTb:

- Hanu4yme rnokanbHOM HopMaTMBHOM 6asbl;

- pabotocnocobHocTb UKT-nHdpactpykTypbl OY (B YacTHOCTM NpoBoAHasa w/unu 6ecnpoBofHas riokanbHas
BblYMCUTENbHANA CeTb);

- Hanu4me ycTponcTB goctyna <*> k XK AgmunHuctpaumm OY;

<*> [log ycTtponcTBOM poctyna k OXK noHumaetcsa noboe obopygoBaHue, nossonswouiee obecneynTb
paboTty ¢ 3K, Hanpumep, KOMNbIOTEP, NNAHLLET.

- OTKPbITbIA g4ocTyn K K yuntenen;
- agMuHUCTpUpoBaHme <*> 9X.

<*> AgmuHucTpupoBaHne 3XK nogpasymeBaeT ero TeXHMYeckoe Wu meTtogudeckoe obecnevyeHue. ITu
byHKUMM MOTYT OCyLLeCTBNATbCA oTAenbHbIM CoTpygHukom QY unu CyLecTBYOWUMW LITATHLIMU euHULaMMU.
TpyaosatpaTbl MOryT pasnuyaTbCa Ans pasHbix Bugos 9XK.

2. MuHMMarnbHble YCroBuWs ANns NUIIOTHOTO BeEHNs ydeTa.

MonHbI Nepexoq Ha BegeHue yyeTta BbINOMHEHUS y4ebHon nporpaMmmbl cpegctBamu OXK HEBO3MOXeH 6e3
nepexogHoro nepuoga. lNnaH nepexoga Ha nonHoe BegeHve XK OormkeH npegycMaTpyBaTh OpraHM3aunoHHbIE U
TexHu4eckne BO3MOXHocTM OY Ans opraHusauum B MEpPexodHOM nepuoge MUIOTHOrO BedeHus yyeta (B
OrpaHM4YeHHOM BapuaHTe 6e3 OTMEHbI CYLLECTBYIOLLEN CUCTEMbI y4ETA).

[na paboTbl N0 JaHHOW cxeMe Heobxoammo obecneynTb:

- KOMMNBIOTEPHbIW KITACC UITM COMOCTAaBMMOE YUCHO MHbIX YCTPOMCTB Agoctyna K 3XK;

- OTKPbITbIN JOCTYN yuuTenen k XK (Hanpumep, B y4NTENbCKON);

- rpadpmk paboTbl YCTPOMCTB AocTyna K XK, 4OCTAaTOUHbBIN A8 BBOAA OAHHbIX;

- pernameHT OKkasaHuUsl TEXHUYECKON N MeToanveckon nomowm Neparornyeckum paboTHukam OY.

PernameHT nogpasymeBaeT onvcaHue rpacdumka M yCnoBuIM OKa3aHUS MOMOLLM, BKMYas pacnpegerneHue
06a3aHHOCTEN N HEOOXOAMMYIO A5t OKa3aHWs MOMOLLM MHpopMaLmio.

3. Ycnosusa ans BHegpeHus 3XK B nonHom obbeme:
- ONTMMarsbHble YCINOBUS - Hanudme goctyna k XK B kaxxgom Knacce;
- )XenaTternbHble YCNnoBus - Hann4ne mobunbHoro goctyna k X y kaxgoro Meparornyeckoro paboTtHuka OY.

NcTouHMKN pa3paboTku
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1. Pacnopsikerue lMpasutensctea Poccuiickon ®epgepauum ot 27 cespansa 2010 r. N 246-p

2. PacnopspkeHue lMNMpaButensctea Poccuiickon depepaumm ot 20 pepans 2010 roga N 185-p

3. ®egepanbHbln 3akoH oT 26 uons 2006 r. N 135-®3 "O 3awmTe KoHKypeHunn"

4. ®egepanbHbIvi 3akoH oT 27 utons 2010 r. N 210-P3 "O6 opraHusauum npegocTaBneHunsi rocyaapCTBEHHbIX
N MyHUUMNanbHbIX yeryr"

5. ®epepanbHbIv 3akoH oT 10 uona 1992 r. N 3266-1 "O6 obpazoBaHum™

6. ®eaepanbHbIvi 3akoH OT 27 utonsa 2006 r. N 149-03 "O6 nHdopmauum, MHHPOPMALMOHHBIX TEXHOMOMMSAX U
0 3awmTe nHpopmaumm”

7. ®epgepanbHbin 3akoH oT 27 uong 2006 r. N 152-d3 "O nepcoHanbHbIX aHHbIX"

8. ®enepanbHhIn 3akoH oT 6 anpensi 2011 r. N 63-®3 "O6 anekTpoHHOW noanmcu"

9. MNpukas MwuHobGpHaykn Poccum ot 17 pekabpsa 2010 r. N 1897 "O6 yTBepxaeHun denepanbHOro
rocyapCTBEHHOro cTaHgapTa OCHOBHOro obLiero obpasoBaHms”

10. MNpwnka3 MuHoGpHaykn Poccum ot 6 oktsbpst 2009 r. N 373 "O6 yTBepXaeHun u BBeOeHUM B OeicTBME
denepanbHOro rocyaapcTBeHHoro obpasoBaTenbHOro ctaHaapTa HadanbHoro obLero obpasoBaHus”

11. lMNpwukas MwuHoBpHaykn Poccum ot 22 asrycta 2008 r. N 243, skniovawowuin "AQMUHUCTPATUBHBIN
pernameHT PocobpHagsopa"”

12. Mucbmo MuHoGpasoBaHua Poccum ot 20 gekabpst 2000 r. N 03-51/64, skntovatowiee "MeTtoanyeckue
pekoMeHaaumm no paboTe ¢ 4OKyMeHTaMu B 06LeobpasoBaTenbHbIX yupexgeHnax"

13. MNpukas PocctaTa ot 27 nona 2009 r. N 150 "O6 yTBep>XAeHMM CTAaTUCTUYECKOrO MHCTPYMEHTapusa aAns
opraHusdaumm PocobpasoBaHveM CTaTUCTUYEcKoro HabnwogeHuss 3a [OedTenbHOCTbIo  0BpasoBaTenbHbIX
yupexgeHun"

14. Mpukas MuHnpoc CCCP ot 27 gekabpsa 1974 r. N 167 "O BegeHum LWKONbHOW AOKyMeHTaumm"

15. Mpukas MuHsgpascoupassutns Poccum ot 26 aerycta 2010 r. N 761H "O6 yTtBepxxgeHun EguHoro
KBanM@MKaLUMOHHOIO CrpaBOYHUKA [OOJDKHOCTEM PYKOBOAWUTENEW, CcneuuanucToB W cryxawwmx", pasgen
"KBanudunkaLMoHHbIE XapaKTepPUCTUKM AOIMKHOCTEN paboTHMKOB o6pa3oBaHms”

16. TOCT P NCO 15489-1-2007. Cuctema ctaHAapToB No UHopmauum, GubnmoteyHoMy 1 n3gatenbckomy
aeny. YnpaeneHue gokymeHtamu. O6wme tpeboBaHus (akBmBaneHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHu4eckoe 3agaHne Ha co3gaHne aBTOMaTU3MpPOBaHHOW CUCTEMbI

MpunoxeHue 1
KOMMJIEKT JOKYMEHTOB OJ1A BHEOPEHWA N NCIMONb30OBAHUA 3XK

Komnnekr gokymeHToB OY, obecnedvBarowunin BHeApeHe n ncnornb3oBaHme K, JOIKEH, Kak MUHUMYM,
BKNtoYaTb B cebs:

- nnaH paboT no BHeapeHuo IXK;

- KOMMNEKT JOKYMEHTOB N0 06ecneyeHnto 3akoHodaTenNbHbIX TPeboBaHUM O 3almTe NePCOoHanbHbIX OaHHbIX;

- KOMMNEKT JOMOMHEHNN B YHKLMOHanNbHble 0693aHHOCTM paboTHMKoB OY, cBSI3aHHbIN C BegeHnem IK;

- pernameHT BeaeHus XK;

- pernamMmeHT npegocTtaeneHus ycnyrm 3 (MHpopmMumpoBaHMsa obydalowmuxcs U ux poguTenen (3akOHHbIX
npegcraBuTenen) o pesynbTatax obyyeHus);

- npuka3 pykosoautens OY o BHegpeHun B AeATenbHOCTb 0bpasoBaTenbHOro yupexaeHusa 9XK.

MpunoxeHwue 2

NPUMEP MNPUKA3A
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<MunceMo> MuHobpHaykm Poceum ot 15.02.2012 N AM-147/07
"O MeToaMYEecKuNX peKOMeHAaLMsX No BHEAPEHNIO CUCTEM BEAEHUS XKYPHANOB
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[JokymeHT npepoctasneH KoHcynbTaHTl1oc
[ata coxpaHeHus: 03.12.2012

PYKOBOOWTEJTA OY O BHEOPEHWN B OEATEJIbHOCTb OBPA30OBATEJIBHOIO

YUPEXOEHNA 9XK
IIpukas N
no OY N oT 20 T.

O BHeIpeHMM B yIpaBJieHME »OesTeJIbHOCTho OY B3JIEKTPOHHOTO XypHaja

C LeJIbIo COBEPIUEHCTBOBAHMA I/IH(]_)OpMaLU/IOHHOI‘O obecriedyeHns npoLeccoB
YIIpaBJIEeHUA oy, IIJIaHMPOBAHUA n opraHM3aumm y4aebHOTO nponecca Ha OCHOBe
BHeOPEeHNA MH(DOpMaLI,MOHHbIX TEeXHOJIO UM B COOTBETCTBUMN C HpI/IKaSOM

MmusnpascoupaszeuTus Poccum oT 26.08.2010 N 76l wu crarber 74 TsaBu 12
pasmena III TK PO "J3MeHeHMe ONpPeleJIEeHHBIX CTOPOHaMM YCJOBMM TPYyHOBOTO
OOToBOpPa 1o NpUYMHaM, CBA3aHHEM C W3MEeHEeHMEeM OpPTaHM3aUMOHHEIX WU
TEXHOJIOTMYECKUX YCJIOBUM Tpyna'"

I[IPVIKASHBAIO:

1. Yreepaurs: "llman paboT no BHegpeHmo OX" (IIpunoxeHme N ) ;
"PersameHT Bepmenusa OXK" (IIpumoxexHme N ___); T
"PerJjlaMeHT OKa3aHMA TOCyHapCTBeHHOM ycayru SO" (llpuiokxeHue N ) ;

"VHCTPYKLUMIO 10 BEIEHMIO ydeTa YydueOHOM HedATeJIbHOCTM C Hnomompio IX"
(IlpunoxeHue N ) ;

"PeryilaMeHT okaz3aHus noMomy npu pabore B K" (IIpuioxenue N ___).

2. IllpoBecTn BHeIpeHre 9K B cooTBeTCTBUM C I'padmkoM paboT IO BHEIPEHMIO
9K (IIpunoxeHue N ).

3. Jcnomp30BaTh 9K 1nns  bukcauum BCeX BUIOB YPOUYHOM U BHEYPOUHOM

nesaTesyIbHOCTY, B TOM UMCJIE YPOKOB, (akyJbTaTUBOB, KPYXKOB, SBaHATUNA
TPYIMIE [POIJIEHHOT'O IHS.

4. 3BaM. IupekTopa IO obecrneumMTs KOHTPOJbL 3a
BBIIIOJIHEHMEM I'padmka paboT no BHenmpeHuMo XK.

5. BamecTuTeso (M) IMpekTopa no YBP obecrneunTs
MHOOPMAaLIMOHHOE HaIroJIHEHUE oK 10 MomyJio  "YueOHBI npouecc",

OpPTraHM30BaTh KOHTPOJIb 3a CBOEBPEMEHHOCTLIO M I[IPABUJIBHOCTBIO pPaboTH
yunuTener-npeIMeTHMKOB M KJIACCHEIX PyKOBOIMTEJIeM IO MHOOPMAalLMOHHOMY
HanosHeHmio 9K n CBOEBPEMEHHOCTHIO MHQOPMMPOBAHMSA POIOMTEJIeN O
TeKyllell ¥ MTOT'OBOM yCIEeBaeMOCTM M [OCelaeMOCTM OOyYallMxXCs.

6. BoszjoxMTb Ha __ OOA3aHHOCTM IO KOHTPOJIO 3a TexXHMUEeCKMM ofecledeHueM
paboTel DX COIJIACHO IOJIXKHOCTHBEIM OOS3aHHOCTSM /mMny/ BKIIOUMB MX B
€T'0 IOJDXKHOCTHHE OOS3aHHOCTH.

7. BOBJIOXMTHL Ha 0OSABaHHOCTY IO KOHCYJIBTMPOBAHMIO YyYMTEJIel [0
BompocaM paBoTel DX COIJIAaCHO HOJDKHOCTHEIM OOS3aHHOCTSAM /Mny/ BRIIOUUB
MX B €er0 IOJDKHOCTHEIE OOS3aHHOCTU.

8. KOHTpOJIL 3a MCIIOJIHEHMEM IIpMKaza OCTaBJIAK 3a cobou.

InpexTop OVY:

MPUMEPHbIN NMEPEYEHb

MpunoxeHne 3

NOKANBbHBLIX HOPMATUBHbIX AKTOB, B KOTOPBLIE MOXET NOTPEBOBATbLCA

BHECEHMWE U3MEHEHWI ONA MCMNONMb30BAHUA 3K

JlokanbHble akTbl, pernaMmeHTUpyrouime agMMHNCTPaTUBHYH 1 CbI/IHaHCOBO-XO3FIIZCTBeHHle OEeATEeNIbHOCTb

- YctaB OY;
- Doroeop QY ¢ poauntensmu;

- [JOMmKHOCTHbIE MHCTPYKUUN paGOTHVIKOB, B TOM 4ucne agMmMHUCTPaTUBHOIO NnepcoHana, npenop,aBaTeneVl,
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KMacCHLIX pPyKOBOAUTENEN;
- [MonoxeHne 06 ycTaHOBMEHWM HaabaBoK M Aonnat K AOHKHOCTHBIM OKMagaMm COTPYAHMKOB <*>
(nonoxeHve o cTuMynupytoLemM hoHae onnatbl Tpyaa);

<*> B OTHOLUEHUWN NuL, BbIMNOMHAOLLINX OONOJTHUTENNbHYKO Harpys3ky no obecneyeHnto qI)yHKLI,I/IOHI/IDOBaHI/Iﬂ
OX, ecnu gaHHas AeAaTenbHOCTb He npegycMoTpeHa nx OCHOBHbIMU 00s1I3aHHOCTAMN.

- MNonoxeHne o0 BHYTPULLKONIbHOM KOHTPONE;

- MonoxeHne 06 y4ebHOM kabuHeTe;

- WHcTpykummn no GesonacHocTM U npaBuna paboTbl HA TPaBMOOMAaCHbIX yvacTkax, paboduMx mecTax, B
y4ebHbIX kabuHeTax;

- MNonoxeHne 06 aTTecTauum negarorMyecknx Kagpos.

JNokanbHble akTbl, pernaMmeHTMpyoLue npasa y4acTHMKOB 06pa3oBaTenbHOro npolecca

- Mpasuna npuema B OY;

- MpaBuna noseaeHusa obyyaroLLmxcs;

- MpaBuna BHyTpeHHero pacnopsgka QY;

- TpygooBon Jorosop (KOHTpakT) ¢ paboTHUKamu;

- lMonoxeHne o cucteme oOuUEHOK, hopM, nopsgke U MNEePUOANYHOCTM MPOMEXKYTOYHOW U UTOroBOW
aTTecTauumn oby4varoLumxcs;

- MonoxeHne o xpaHeHun paboTt obyyaroLerocs n NHopMaLnn 0 ero AOCTUKEHUSIX;

- lNonoxeHne o dopmax nonyvyeHuss obpasoBaHuss B AaHHOM QY (skcTepHaTt, camoobpasoBaHue Mo
WHOMBMAOYANbHBIM NMpOrpamMmam, MofIoXKeHWe O CeMerHOM oOpa3oBaHWM, MOMOXeHWe O CBOOOAHOM MoceLleHUn
y4eOHbIX 3aHATU 1 Ap.).

JlokanbHble aKkTbl, pernaMmeHTupyrLwme geaTenbHOCTb NPodecCuoHanbHbIX 06beANHEHNIA
- MNonoxeHne 0 Nnegarormyeckom CoBeETE;

- MNonoxeHne 0 TBOPYECKUX rpynnax;

- MNonoxeHne 0 METOONYECKOM COBETE;

- MonoxeHwne o kadenpe;

- KonnekTuBHbIN 4OroBOp MeXay yypexageHnem n paboTtHukamu.

Mpunoxexne 4
MPUMEPHbIV PEFTMAMEHT BEJEHUA 9K
1. O6wWme nonoxeHus

1.1. Hactoawmn gokymeHT onpegenseTt ycnosus u npasuna BegeHus 3K, koHTpons 3a BegeHuem IXK,
npouenypbl obecnevyeHnss JOCTOBEPHOCTM BBOAUMBIX B OXK OaHHbLIX, HAOEXHOCTU MX XPaHEHMS M KOHTPONA 3a
cooTtBeTcTBMEM XK TpeboBaHMAM K AOKYMEHTOODOPOTY, BKIHOYAs CO3OaHWE pe3epBHbIX KOMWW, TBEPAbIX KOMWN
(Ha BymaxkHOM HocuTene) u ap.

1.2. B cOOTBETCTBMM C AENCTBYHOLLMM 3akoHodaTenbsctBom OY BripaBe CamMOCTOSTENbHO BbiOUpaTh hOpMbl
y4yeTa BbINOJSTHEHMS y4eOHOW NporpamMmmbl.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBME pe3yfbTaTOB ydyeTa OENCTBYHOLIUMM HOPMaM M, B YaCTHOCTH,
HaCTOsILLLEMY PErNTAaMEHTY Y NoKarbHbIM aktaM, HeceT pykoBoautenbs OVY.

1.4. OTBETCTBEHHOCTb 3a COOTBETCTBME OaHHbIX ydeTa haktaMm peanu3aumm y4ebHOro npoiuecca nexuT Ha
pykosoautene OVY.

1.5. lNpu BepeHun ydeta HeobxoguMMo obecrneunTb COONIOOEHME 3aKOHOAATENbCTBA O MEPCOHANbHbIX
OaHHbIX.
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2. O6wwe npaBvna BegeHns y4eTa

2.1. BHeceHve nHdopMaLuMM O 3aHATUM U OO OTCYTCTBYHOLLUMX OOMMKHbI MPOU3BOAMTLCA MO hakTy B AeHb
npoBeneHusa. Ecnu 3aHaTME NpoBOAMNOCE BMECTO OCHOBHOIMO npenogasarens, hakT 3aMeHbl JOMKEH OTPaXaTbCs
B MOMEHT BHECEHUS YYETHON 3anucu.

2.2. BHeceHwue B XypHan uHdopMaumm 0 AOMaLLHEM 3a4aHnu OOMMKHO NPOU3BOAMTLCA B AeHb NPOBEAEHNUS
3aHATMSA. 3agaHne OOMMKHO BHOCUTBCA B XKypHamn He no3gHee 4em 4depes3 1 yac nocrne OKOHYaHWS BCEX 3aHATUN
AaHHbIX 0byYaroLLmXCs.

2.3. PekomeHgyeTcs 3apaHee pasMellaTb 3adaHusi, 4ToObl Yy obOydatowmxca 6Obina BO3MOXHOCTb
3abnaroBpeMeHHO NnaHNpoBaTbh CBOE BPEMSI.

2.4. PesynbTaTtbl OLEHMBaAHNS BbIMNOMHEHHBbIX ObyvarowmmMmcsa paboT JOMKHbI BbICTABNATLCS He nosgHee 1
HeLenu co OHs1 UX NPOBEAEHUsI B COOTBETCTBUM C NpUHATLIMK B OY npaBunamu oueHku pabor.

2.5. ApXMBHOE XpaHeHWe YYeTHbIX AaHHbIX AOIMKHO NpeaycMaTpyBaTh KOHTPOMb 33 WX LEMOCTHOCTHIO U
OOCTOBEPHOCTbI0 Ha MPOTSHKEHWM BCEro HeoOXOoQUMOro cCpoka, HanpuMep, C MOMOLLbIO 3MEKTPOHHOW MOANUCH.
ONeKTPOHHOE XpaHEeHUe apXMBHbIX [AaHHbIX [OJPKHO OCYLUECTBNATbCA MWHMManNbHO Ha [OBYX HOCUTEMNSX U
XPaHUTbCA B pa3HbIX NOMeELEeHUAX.

3. YcnoBus coBMELLEHHOTO XpaHeHWS AaHHbIX B 9MEKTPOHHOM Buae
1 Ha BymaxkHbIX HOCUTENSIX

3.1. B cnyyae HeobxoaumocTn ncnonb3oBaHmsa [JaHHbiX 3XK 13 anekTpoHHOW hopMbl B Ka4ecTBe nevyaTHOro
OOKYMEHTa VIH(*)OpMaLWIﬂ BbIBOOUTCA Ha neyaTtb U 3aBepAeTcA B YCTAaHOBJIEHHOM MNOpAOKe. ApXI/IBHoe XpaHeHune
YYETHbIX [OaHHbIX Ha 6yMa>KHbIX HOCUTENAX [OOJIKHO OCYLUeCTBNATbCA B COOTBETCTBUMM C ,EI,GVICTByIOIJJ,I/IM
AOMUHUCTPaATUBHBIM pernameHToMm PocobpHansopa, yTBepXXAEeHHbIM npukazoMm MwuHobpHaykm Poccum ot 21
sHBapst 2009 r. N 9.

3.2. CBogHas BeOOMOCTb MTOrOBOM YCMELUHOCTU Knacca 3a ydeOHbI rof, BbIBOAUTCSA M3 CUCTEMbI yyeTa B
TOM BUAE, KOTOPbIA NPEaYCMOTPEH AEUCTBYOLLMMN TpeboBaHMAMM apXmBHON cnyxbbl. Ecnu gaHHble no yyebHomy
ro4y XpaHATCH B 3MEKTPOHHOM BYae, CBOAHAsA BEAOMOCTb MOXET ObITb NepefaHa B apxuB cpasy Nno 3aBepLueHnn
BELEHUS yyeTa B COOTBETCTBYIOLLLEM KITACCHOM XXypHare.

3.3. MNpu BegeHun yyeTa B SMNEKTPOHHOM BUAE HEOOXOOMMOCTb BbIBO4A [AaHHbIX HA nevatb Ansi
NCMNOMb30BaHNS B Ka4eCTBE AOKYMEHTa OnpeaenseTcs COOTBETCTBMEM UCMONb3yeMOon MHADOPMALIMOHHON CUCTEMBI
FOCT P NCO 15489-1-2007 "Cuctema ctaHgapToB no mHdopMaummi, 6MbrnmoTevyHOMY U msgatesi.CKkoMy Aeny.
Ynpaenenune gokymeHtamu. O6Lime TpeboBaHma".

MpunoxeHwe 5

MPVUMEPHbIN PEFTMAMEHT
MPEOOCTABIIEHVA YCNYTW 31 (MHPOPMUNPOBAHUA OBYYAIOLLNXCA
N NX POOWUTENEW (3AKOHHbLIX NMPELCTABUTENEN)
O PESYJIbTATAX OBYYEHWA)

1. Mpun BegeHUn yyeTa ycneBaeMoCTW C UCMonb3oBaHneM XK obyyaromMes U nx poautensiM (3akoHHbIM
npegcrasutensam) obecrnednBaeTcss BO3MOXHOCTb OMEPATUBHOIO MOMnydYeHus uHgopmaumm 6e3 obpalleHnss K
cotpygHukam QY (aBToMaTtuyeckm).

Ons pogutenei (3akOHHbIX NpeAcTaBUTENEN), KOTopble 3asiBUNN O HEBO3MOXHOCTU WU  HEXenaHum
ncnonb3oBaTb AOCTYM K 3MEKTPOHHbIM hopMaM npeacTaBneHus MHdopmaumu, AOSMKHO ObiTb obecneveHo
MHOPMUPOBaHME O pesynbTaTax 00yYeHUsi HE pPeXe YeM OAWH pa3 B HeAEmnt C UCMONb30oBaHWEM pacrevaTku
pe3ynbTaToB.

2. PexomeHnayeTcs perynsipHo MHopMmpoBaTb 00y4aroLLMXCa U X POAMTENEN (3aKOHHbIX NpeacTaBUTENeN)
0 MPOrHO3€ UX UTOFOBOM YCMELIHOCTM 0BYYaloLLNXCS 3a OTYETHBIN Nepuos (YeTBepPTb, TPUMECTP, NONyroane v np.).

3. ViHdopmauums 06 UTOrOBOM OLIEHMBAHUM M KOHKYPCHbIX (3K3aMeHaLUMOHHBIX) UCTbITaHUAX AOIMKHA ObiTb
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JoCTynHa obyYalolumMMcs M UX POAUTENSIM (3aKOHHBIM MPeACTaBUTENSM) HEe MO3XKEe CYTOK Mocre Mony4yeHus
pe3ynbTaToB.

4. [JoctaBka uHopmauum oBy4YalWUMCa M KX poauUTensM (3aKOHHbIM MNpencTaBuTeNsM) MOXeT
OCYLLECTBNATLCA B COMMacoBaHHOW hopMe, B YacTHOCTM, MO YKa3aHHbIM WMW KOHTaKTHbIM [aHHbIM, NMGo
BBEZEHHbLIM caMocTosTeNnbHO. MNepeaaya KOHTaKTHbIX AaHHbIX JOMKHA OCYLLECTBNATLCA pPOAUTENSIMU MUCBMEHHO
UMK C NPUMEHEHNEM 3MNEKTPOHHLIX CUCTEM MNepefaydn JOKYMEHTOB 3NEKTPOHHON NoAMuUCHHO.

CUNCTEMbI
BEOEHUA XXYPHAIIOB YCINEBAEMOCTW OBYHAIOLWMNXCA B SNTEKTPOHHOM
BMAE B OBPA3OBATEJIbHbLIX YYPEXXOEHUNAX POCCUUCKOWN SEOEPALINA

LNDP "ONEKTPOHHbBIN XXYPHAIT"
Yactb 2. EOVMHBIE TPEBOBAHUA
OObwwme ceBeaeHus

HasHadeHue gokymeHTa

HacTtosAwmn OOKyMeHT ycTaHaBnuBaeT MUHUMarbHble TpeboBaHusA K MHEOPMaUMOHHBIM cuctemam (MC),
KOTOpblE MOTyT UCNONb30BaTbCa B 0bpasoBaTtenbHbIX yupexaeHusax (OY) Poccuickon deagepaumm (PP), B Yactn
BbIMOMHEHNS 3agjay ydveTa YcneBaemocTM W MocelwaeMoctTn obyyawwmxcsd. YkasaHHble TpeboBaHusa He
orpaHunymatoT OY B ncnonb3osaHmm NIC, obnagaroLumx paclumpeHHbIMU PYyHKUMOHANMbHBIMN BO3MOXHOCTSAMM.

MHbopMmpoBaHne obyyatoLmxcsa U nx poguTtenen (3akoHHbIX NpeacTaBuTenen) o xode y4ebHoro npouecca
N MHOMBMAOYamnbHbIX pe3ynbTaTax OCYLLECTBSETCA Ha OCHOBE WHopMauum SrekTpoHHoro xypHana (9XK) B
cooTBeTCTBMM C TpeboBaHuamMM 3akoHa "O6 ob6pasoBaHun", pernameHTamm [OcygapCTBEHHOW YCMyrn
"MNpepocTaBneHne MHMOPMaLUN O TEKYLLEN YCMEBAEMOCTM Y4Yalllerocsi, BEAEHME SFIEKTPOHHOrO OHEBHUMKA W
3NEKTPOHHOro XypHana ycnesaemoctn" (3[) v OpyrMMm HOPMaTUBHbIMKM [OOKYMEHTaMW. EQWMHCTBEHHbLIM
HeobxoammbiM TpeboBaHneM k OXK ana obecneyeHus ycnyrn Ol aBnseTcs WMHGOOPMaUMOHHBLIN OOMEH C
COOTBETCTBYIOLLMM CEPBMCOM AN nepegayn HeobXOAMMbIX AaHHbIX.

Hactoswmin gokymeHT npegHasHadeH anst paspabortumkoB 3K B vactu obecneveHus Heobxoaumown
dyHKUMOHanNbHOCTM 1 ans AgmuHuctpaTtopoB OY B 4actm Bbibopa koHkpeTHo WC B 3aBMCMMOCTM OT
noTpebHOCTEN B OpraHM3auun ydeta U UMEOLLIMXCA TEXHUYECKMX YCITOBUNA.

[MprBeOeHHbIE B HACTOSILLEM AOKYMEHTE efuHble TpeboBaHMs K OXK hopMUpYHOT YCroBMSA ANd peanuaauum
depnepanbHbIX rocygapCTBEHHbIX OOpa3oBaTeNibHbIX CTaH4APTOB HOBOMO MOKOMEHMST (HayarnbHOrO M OCHOBHOIO
obuero obpasoBaHus) No co3gaHnio MHpopMaunoHHo-obpasoBaTensHon cpedbl OY B YacTu:

- (hmkcauum xoga obpasoBaTenbHOro npouecca M pesynbTaToB OCBOEHUS OCHOBHOM 00pasoBaTesibHON
nporpaMmeil;

- BO3MOXHOCTM UCMOMb30BaHWs OaHHbIX, hopMupyembix B xoge obpasoBaTenbHOro npoiuecca, Ansi peleHms
3agav ynpaBreHus obpasoBaTeribHON AeATENbHOCTbLIO;

- B3anmogenictaust OY ¢ opraHamu, OCyLLEeCTBASIOWMMMY yripaBreHue B chepe obpasoBaHus.

PaspaboTtunk
MwuHucTepcTBO 0bpa3oBaHus n Hayku Poccunckon ®egepauun. Mocksa, Teepckas, 11.

OcHoBaHusa ans pa3paboTku

HacTtosAwmn gokyMmeHT pa3paboTaH B COOTBETCTBUM C MopyyeHvem npesvanyma Coseta npu lNpesvgeHTe
Poccuiickon ®epepauumn no paseutuio MHopmauuoHHoro obuiectsa B Poccuiickon ®eaepaumm ot 22 aekabps
2010 roga no Bonpocy: "O BHegpeHWUM 3MNeKTPOHHbBIX 0Opa3oBaTenbHbIX PECYPCOB B y4eOHbIV MpoLecc u Mepax no
METOANYECKON N TEXHNYECKON NOAAEPKKE NMefaroroB Ha Mectax" no paspaboTke eanHbIX TpedboBaHUM K cucteMam
BELEHUS XXYPHAITOB YCNEBAEMOCTM 0OYy4aOLLMXCS B 3NEKTPOHHOM Buae B 00Le00pa3oBaTenbHbIX YYPEXKOEHUSIX.
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Wcnon b3yeMbl€ COKpaLleHUA

TepMrH OnpenejieHne

VKT VHOOPMALMOHHO~KOMMYHMKALMOHHEIE TEXHOJIOTUM

nc ViHpopMalMOHHAasa CHUCTeMa

110 [IporpaMMHOEe OOecledeHMre

oy ObpazoBaTesibHOE yupexIeHUe

oyO OpraH ynpaBJjieHUA oOOpasoBaHMA

OX DJIEKTPOHHBI XypPHaJl

o1 OJIEKTPOHHE OHEBHUK

Wcnon b3yeMble TEPMUHbI
TepmrH OnpeneseHne

DJIEKTPOHHBINM XypHaJl II0 wmnm SJeKTPOHHBIE CEPBUCH, oO0OeclneuuBamlMe ydeT
BEIIIOJIHEHMSA yueOHOM IPOTPAaMMEL, B TOM qucrie
YyCIIEBAEMOCTM U IIOCElaeMOCTM OOydanlMxCcsd

DJIEKTPOHHBIM IOHEBHUK II0 wmnm SJIEeKTPOHHBE CEpPBMCH, obecneuuBamle B
DJIEKTPOHHOM BMIe UMHQOpMMPOBaHMe obydaoumMxcsa W UX
pomuTesen (BakKOHHEIX I[pencTaBuUTeJeN) o xome n
pesyJibTaTax y4eOHOT'O Ipolecca

ApMmmHMCTPaumua OY llpencraBuTenmn aIMMHMC TPalunum ovy: IVPEKTOP,
3aMeCTUTEINN OMPEeKTOpa

CorpynHuk OY dusmuyeckoe JIMLO, CBA3AHHOE TPYIOBEIMM OTHOWEHUAMM C
oy

[legarormnyeckue Yuurena-npenMe THUKM, nenarormn IOMIOJIHUTEJIEHOT' O

paboTHuKM OY Oo0pa30BaHMA, KJIACCHHE PYKOBOIMTEJM M IOpP.

TexXHUYEeCKUM CorpynHuk OY, OCylWeCTBISOIMNY aIMUHMCTpupoBaHue XK

crneumagnct OY

[Tonp30BaTemm X CoTpyOHUKM oy, ydacTeyomme B OpTraHm3alLnn n
OCYWECTBJIEHUN yUYeOHO-BOCIMTATEJILHOT'O NpoLecca

[Tosp30BaTem 3] Obydanmyecs, UX POIOMUTeNM (3aKOHHBIE NPelCTaBUTEJIN)

HasHauyeHune u uenu co3pgaHnsa XK

Llenu cosganua 9K

1. NoBbiWweHNe ka4yecTBa 06pa3oBaHUSA 3a CYET:

- MOBbILIEHNSA YPOBHS NPO3payvyHOCTM y4ebHOoro npouecca;

- aBTOMaTM3aunn y4eTHbIX QYHKLIN;

- NOBbILLIEHNS OO BEKTUBHOCTM OLLE€HUBAHMS YYEOHbIX LOCTKEHUIN 0By4YatoLLnXCs;

- ypobcTBa BedeHUs yveTa M aHanusa y4yebHOW [AesaTenbHOCTW, MOBbILEHUS HaAEeXHOCTU XpaHeHus
MHdopMauuu;

- MOBbIWEHMS YPOBHS COOMIOAEHMS MpaB BCEX YYaCTHMKOB y4ebHOro npouecca (COBEpPLUEHCTBOBAHMS
KOHTpOrs 3a BBOAOM W U3MEHEHNEM NHOPMaLIMN);

- TEXHOIOMMYECKOro pa3BuTusa y4ebHoro npotecca.

2. ObecneuyeHne npegoctaBneHvss obpas3oBaTenbHbIMWM  YUYPEXKAEHUAMM TFOCYAapCTBEHHOW  YCIyru
"lNpepocTaBneHne WH@OpMaUUM O TeKyllen YCneBaeMOCTU Yy4yallerocsl, BedeHWe SMEKTPOHHOro [HEBHWKa WU
3NEKTPOHHOrO XypHana ycnesaemMocTu".

HasHauyeHne 9K

Y4yeT BbINOMHEHUS y4ebHbBIX NporpamMm, B TOM YMCheE:

- Yy4YeT NpPOBEAEHHbIX 3aHATUI C OTPaKEHWEM TemaTtuku, 3aHaTocTu [legarorvdeckux paboTtHukoB OV,
OTKMOHEHMIN OT paHee 3ansiaHMPOBaHHOIO rpadgumka;

- YYET JOMALLHUX U UHbIX Y4EOHBIX 3adaHuni;

- YYET pe3ynbTaToB BbIMOMHEHMS y4eOHOM NporpamMmmbl 00yYatoLwmmMmcs (ycrneBaemMocTb);

- YYET NOCELLAEMOCTH 3aHATUA 0BYyYaoLLNMNCA.

OnuncaHne TUMOBLIX 3adad ydyeTa ycneBaeMoCTu U noceaemMmoCcTun o6yannumx0ﬂ B o6paaoBaTeanbm
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yypexaeHnax

YyeT peanusauum yyebHbIX nporpamm BedeTcs pacnpegeneHHbiM obpasom Bcemu [legarornyeckumm
pabotHnkamn OY. B Hayane roga KnaccHble PyKOBOAWUTENMW OOMKHbI BHECTU Ha BCE MPEAMETHbIE CTPaHWULbI
XKypHarna cnucku y4ebHbIX rpynn cBOero kracca.

PacnpepeneHnne npeameTHbIX CTpPaHUL, MO XXypHany v 3akpensneHue ux 3a Negarornyeckumun paboTHMKaMu
OY ocyLecTBMNsIeTCA Ha OCHOBaHWM y4eBGHOro nnaHa W pacnpegeneHust Harpysku mexgy [egarormyeckumm
paboTHukammn OY.

Meparorn OCyLLECTBNSAOT 3anofiHEHNE KMacCHbIX XXypHanoB B 4YacTu MHGOpMauuMM O datax MnpoBefeHust
3aHATMI (B COOTBETCTBUM C pPacnUCaHWEM 3aHSTMI), O Temax YPOKOB, [AOMALUHWUX 3afaHusiX, OLEeHKax
oby4aromxcsa n 06 oTCyTCTBUM 0BYYaloLLMXCS Ha YpOKax.

B koHue oT4eTHbIX nepuogoB [legarornyeckme paboTHukM OY nopBodsaT uTorM y4veBGHoro npotecca.
Kagomy y4eHuKy [OmKHbl ObiTb BbICTaBrEHbl WUTOroOBble OLEHKM (MNM OTMETKM), AOorfmkHa ObiTb npoBedeHa
cTaTUCTMYECKasl OLEeHKa MPOBEAEHHbIX 3aHATUA Ha COOTBETCTBME Y4eOHOMY MnaHy, Mo TuMnam 3aHsTUA, nNo
norny4YeHHblM pesynbTtatam. B cnyvae GonesHu yveHnka MoXeT ObiTb Ha3HaudeHa OTCPOYKa BbICTABMEHUSI eMy
NTOrOBOW OLIEHKWN. NTOroBble OLeHKM Oy6nvpytoTcsa B CBOAHYIO BEAOMOCTb B KOHLE KnaccHOro xypHana. CeogHas
BEOMOCTb AOJKHa ObITb NepeaaHa B apxue Yepes 5 neT xpaHeHust xxypHana B QY. Mo utoram roga cocraensieTcs
cBOfHas cTatucTmdeckass Tabnuua ycnewHoctTn ydyebHoro npouecca. KoHTponb 3a BegeHuem ydyeta ydebHo-
negarormyeckon AOOKYMEHTauMM W XpaHeHue >XypHanoB ocyuwiectenaeT AgmuHuctpaums OVY. lpu Hanuumm
KaapoBbIX pecypcoB paboTa pacnpenensietca Mexgy HECKONbKMMK COTpyAHukamu yvebHon udactn. KoHTponb
noapasyMeBaeT HECKOITbKO HanpaBreHWi:

- MpOBEpPKa CBOEBPEMEHHOCTU OTPAXEHUS B XKypHane 3aHATUI;

- NpoBepKa CBOEBPEMEHHOCTU BbICTaB1IEHUA OTMETOK;

- MpoBEepKa HaMOMHAEMOCTM OTMETOK (B TEYEHME OTYETHOrO Nepmoaa);

- MPOBEpPKa OTPaKEHNS NOCELLaeMOCTU 3aHATUN;

- NpoBepKa BbINOMHEHWS y4ebHOM nporpammbl;

- MpOBEpPKa 3anorHeHNs pasaena JoOMallHUX 3a4aHun;

- NpoBepKa AOMAaLUHUX 3adaHui Ha COOTBETCTBME BO3PACTHbIM OCOBEHHOCTAM O0y4aloLmnxcs, TpeboBaHNSAM
Nno coaepxaHuo n obbemy;

- YYEeT 3aMEHEHHbIX U NPOMYLLEHHbIX YPOKOB (3aHATUNR);

- BegeHue Tabens yyeTa paboyero BpeMmeHu Negarorndecknx paboTHUKOB.

[na nomHom 3amMeHbl TpaguMUMOHHOrO AokyMeHToobopoTa OY Ha OyMmaHbIX HOCUTENAX Heobxoammo
obecneunTb MHCTPYMEHTapUN ONS OTPaXKEHUSA B SIIEKTPOHHON (POpMe Kak MMHMMYM Tex ke yHKUMR. Yactb
YHKUMOHANbHbIX 0083aHHOCTEN MNpU 3TOM HEOoOXOAMMO aBTOMaTu3npoBaTb. WMcnonb3oBaHWE 3NEKTPOHHbIX
cnocoboB 006paboTkM MHOPMaLMK MNO3BOMSET Nydlwe OTpasUTb WHAMBMAYaANbHYO YCNEBAEMOCTb YYEHUKOB,
n3bexartb B psAge cnyyaeB BbiBoAa M3OLITOYHON MHOpMaUuK (HAaNpMMep, YCneBaeMocCTH rpynbl oby4varoLmxcs),
Korga B 3TOM HeT HeobxoaumocTu (Hanpumep, Npy NpoBepke ycneBaemocTy npegnonaraemblX MeganmcToB).

Pa3Butne cuctem oueHkn kadyectBa obpasoBaHus TpebyeT nogoOepXkku B pamkax aBTOMaTU3MPOBAHHOMN
CUCTEMbI pasfnWYHbIX BMAOB OLEHMBaHMA (Hanpumep, kKputepuanbHbix). OestenbHocTe [paButensctea PP no
nepeBOAQy rOCYOapCTBEHHbIX YCIyr B 93MNEKTPOHHbIM Bug onpegenser HeobxogMMocTb  UHAOPMUPOBaHUSA
obpasoBaTtenbHbiM  yYpexaeHnem obyyalowmnxca M MX poauTenen (3akoHHbIX npeacTaBuTeNnen) O XOo4e W
pesynbTatax y4ebHOro npouecca B 3NEKTPOHHOM BMAE, B YACTHOCTM MOCPEACTBOM MopTana rocygapCTBEHHbIX

YCNyT.
TpeboBaHus k XK
TpeboBaHus k cTpykType XK

1. dyHkynoHanbHOCTb K MOXeT ObITb peanu3oBaHa B Buge eavHon VIC unm B Buge Habopa oTaenbHbIX
PYHKUMOHAambHbIX Mogynemn <*>.

<*> Mo pewenunto OY.

TpeboBaHMs K YHKLMOHUPOBAHMIO
1. ®yHKUMOHanbHOCTb XK AormkHa obecneynTb BO3MOXHOCTb MOMHON 3aMeHbl TPAAMLMOHHBIX XypHanoB
<*> Ha GyMa)XHOM HOCUTENe B 4acTu y4veTa BbINOMHEHUs y4ebHOM nporpammbl (6€3 aHKeTHbIX, MEANLIMHCKMX U
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OPYrUX  OOMOMHUTENbHBIX AaHHbIX, Y4YeT KOTOPbIX MOXET BeCTUCb APYrMMW CcpeactBamu, B TOM 4ucne
3NEKTPOHHLIMN).

<*> KnaccHble XypHansbl, XypHanbl dyakyrnbTaTUBHbLIX 3aHATUIA U Op.

2. OX pomnxeH obecneudnBatb noTpedHocTn OY B 4acTu yvyeTa peanusauum y4ebHOM NporpaMmmbl, B TOM
yncne:
- B Be4eHUN HeobxoauMbIX CTPYKTYp ydebHoro roga <*> ;

<*> Hanpumep, 4yeTBepTen, TPMMECTPOB, NONYroaMn, Mogysnen u T.n.

- B OTP@XXEHUW CUCTEM OLIEHMBAHUS, UCMONb3yeMbiX B QY;
- B Npeobpa3oBaHuy pe3ynbTaToB U3 OOHOW CUCTEMbI OLIEHMBAHUSA B ApYrylo <*>;

<*> Hanpumep, npu nepesoge 100-6anmnbHOM OLEeHKM B TPAAULMOHHYO 5-T B6anmnbHyto.

- B A€MNEHNM KNaccoB Ha rpynnbl Mo pa3nunyHbliM npeameTam;

- B popMuMpoBaHUM y4eBHbIX rpynn npu npounbHOM obydeHun, Ha AneKTUBHBIX Kypcax, dhakynbTaTuBax,
Kpy)Xkax, npu paboTte Haa npoekTamu v T.0.;

- B coBmecTumocTtu ¢ gpyrumm NC, ncnonssyemoimu B OY.

3. ®yHKUMOHMPOBaHME M ucnornb3oBaHne XK OOMKHO OCYLLECTBMASATLCA B COOTBETCTBMM C LEMCTBYHOLLMM
3akoHogatenscTeoM P®, B ToM vncre ¢ 3akoHoM oT 27.07.2006 152-®3 "O nepcoHanbHbIX AaHHbIX".

4. CpegctBa agMuHucTpupoBaHus 3XK  OOMKHbI  nNpegycmaTpuBaTb  BO3MOXHOCTM  agjantauuu
(npucnocobnenunst) XK kK nIsSMeHeHUAM NPoLLECCOB M MeTOA0B ynpasneHnsi B OY 6e3 obpalleHunst kK paspaboTynkam
Mno.

5. AamunncTtpaumss OY HeceT OTBETCTBEHHOCTb 3a OecnepeborHocTb obpasoBaTenbHOro npouecca ¢
Y4YETOM PUCKOB TexHuYecknx cboeB OXK. [Ana komneHcauum pUCKOB TexHu4yeckux cboeB B OY O0SMKHbI ObiTb
npeaycmMoTpeHbl MEPbI MO BPEMEHHOMY OCYLLIECTBEHMIO 0Opa3oBaTenibHOro npouecca 6e3 segeHus XK.

TpeboBaHMs K 3ProHOMUYHOCTM U TEXHUYECKOW 3CTETUKE

1. NHTepdenchl XK gomkHbl OblTe MHTYUTUBHO MOHSTHBIMU U MPUONMKEHHbIMU K ddOpMaM TpagnLMOHHOTO
KrnaccHOro xypHana.

2. OXK pomkeH obecneuvnBaTb onepaTUBHLIN OTKNUK (He Gonee 5 cekyHO Ha OAMHOYHYK Ornepauuio) Ha
TMNOBbIE 3aNPOChl NOMNb30BaTENS B YCOBUAX BegeHus 3aHatusa B OY, B TOM 4ncne npu ogHOBPEMEHHOM paboTe ¢
O cornacHo pacnucaHuto CotpyaHukoB OY. CroxHble onepaumm Mo CUHXPOHM3AUUW OaHHbIX, MOCTPOEHWUIO
oTt4yeToB, nepesogy OY Ha HOBbIN y4eOHbIN rog 1 T.4. MOryT 3aHMMaTb 6onee NPoAOIMKUTENBHOE BPEMS.

TpeboBaHUs K HaOEXHOCTU U TEXHUYECKOMY OOCY)XMBAHMIO

1. Pabouee Bpems OX onpepensercs pexumom He meHee "20 yacoB B cyTku, 7 aHen B Hegento" ¢ 06.00 go
02.00 cnegytowero gHs MO MECTHOMY BPEMEHW.

2. CpegHun ypoBeHb gocTtynHoctn OXK gomkeH 6biTb He Hke 99% pabodero BpemeHn K <*>,

<*> 1% - 12 MUHYT NPOCTOS B CYTKN.

3. B cnyyae paswmeleHuns 3K Ha nokanbHOM cepBepe perfameHTHble paboTbl MOryT NPOBOAUTLCS B HOYHOE
Bpems ¢ 02.00 go 06.00 no mecTHoMy BpemeHW. bonee npogomkutensHble pernameHTHole paboTsl (He Bornee 1
CYTOK) MOTyT MpOBOAUTBLCA B KaHMKYNSPHOE BPeMsl C yBeAOMIIEHVMEM Morb3oBaTternen 3a 1 Hegeno OO0 Hayana
pabot. B cnyyae BHewHero MiHTepHeT-cepBrca (06na4yHoOro cepsrca) pernameHTHble paboTbl HE AOMKHbI BNUSITb
Ha paboTty 3K, Ans yero crnegyeT NPMMEHsSITb COBPEMEHHbBIE TEXHOMOTUN.

4. AapuviHble pexumbl paboTtbl OXK (bormee 1 yaca npocTosi), BKMYash HEAOCTYNMHOCTb cepBuca MNo
CMEXHbIM npuynHam (Hanpumep, cbom B paboTte cetn NHTEPHET), B TeYeHMe y4ebHbIX NeprMogoB HE OOIMKHbI ObIThb
yauwle 1 pasa B MecsL.

5. Tpn opraHusaumm paboTbl o6pa3oBaTenbHOro yypexaeHuss ¢ OXX  pgomkHa  OTCYTCTBOBaTb
TpaHCrpaHW4yHasi nepefadya AaHHblX, AaHHble 2K obpa3oBaTenbHOro yupexaeHus He OOMMKHbI pa3MeLLaTbes Ha
cepBepax BHELUHMX OpraHM3auui, pasMeLleHHbIX 3a npegenavu PO,
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6. B cny4ae HecooTBeTCTBMSA BbiOpaHHON peanu3aummn K TpeboBaHusAM HacTosdllero AokymeHTa (m. n. 1 -
5) AomuHucTpauus OY gomkHa BbibpaTb Apyryto peanu3aumio K.

TpeboBaHMsa Kk 3aLmTe MHPOPMALMKN OT HECAHKLIMOHMPOBAHHOIO AocTyna

1. [HomxHbl ObITb NpeaycMoOTpeHbl cpeacTBa aBTopusaumM W ayTeHTUdUKauuM nornb3oBaTenen,
obecneymBaioLLme pasrpaHuyeHve npas goctyna MNonb3oatenen 3XK.

2. HomxHa ObITb obGecrnevyeHa 3awmta MepcoHarnbHbIX [AaHHbIX B COOTBETCTBMM C TpeboBaHWAMMU
3akoHopartenscTea P®.

3. WHdopmaums 06 obyyawowmxcs p[omkHa ObiTb  AocTynHa uckntoumtensHo CoTpyaHukam QY
y4yacTBylLUM B y4eBHOM npouecce.

4. lomxHo ObITb NPEAYCMOTPEHO NPOTOKONMPOBaHWE AeACTBMI [Nonb3oBaTener No BHECEHUIO Y UBMEHEHUIO
nHdopmauum B XK ¢ peructpaumen BpemeHu 1 asTopcTaa.

TpeboBaHMsA N0 COXPaAHHOCTU UHdOpMaLIUK

1. OX pomkeH obecneunBaTb BO3MOXHOCTb apXMBHOMO XpaHEHWs! AaHHbIX (B TOM YMCME Ha BHELLHUX
ANEKTPOHHbIX N BYMaXHbIX HOCUTENSAX).

2. B 39X pomkHa 6biTb npegycMOTpeHa BO3MOXHOCTb PE3EpPBHOIO KOMUPOBaHUS  MHopMaLumm
oTBeTCTBEHHbIM CoTpyaHukom QY (no pacnucaHuio Wunu MNpUHYAUTENBbHO), B TOM YMCNE Ha BHELUHWE
3NEKTPOHHbIE HOCUTENMN.

3. O pomkeH obecneuntb AOCTOBEPHOCTb XPaHWMOW WHOopMauun, npeaycMOTPEHHYI0 npasunamu
BEeAEHUS NEKTPOHHOro 4OKyMeHToobopoTa.

TpeboBaHMsa No MHGHOPMALIMOHHOMY OOMEHY
1. 9K pomkeH obGecneunBaTb QYHKUMM WHEGOPMALMOHHOIO B3auMogencTeus ¢ BHewHumn WC B
CTaHAapTHbIX hopmaTax obmMeHa JaHHbIMK <*>,

<*> B cnyyae wucnonb3oBaHuss 3K B BuOE BHELWHEro WHTepHeT-cepBmMcCa pernameHT MonyyYeHnus wu
BOCCTAHOBIEHUS MHpOpMaUMKN, a Takke OTBETCTBEHHOCTb 3a COONtogeHWe 3TWX pernameHTOB AOMKHbl ObiTb
oTpakeHbl B goroeope ¢ OY.

2. 9K pomxkeH obecneunBaTtb yHKUMN MHGOOPMUPOBAHUSA O Xo4e W pesynbTaTtax ydebHoro npouecca (3[)
nunbo B3aumogenctame ¢ NC, peannsytowen pyHkumum 3.

TpeboBaHus K pyHKLMAM (3agavam)

1. 3K pomkeH obecnevmBaTb BO3MOXHOCTb BBOAA, XPaHEHUS 1 UCMOSNb30BaHUS:

- CTPYKTYpbl y4ebHoro roga (4eTBepTH, TPUMECTPbLI U T.M.);

- CMUCKOB M3y4YaeMbIX NPeaMeTOB;

- CMNCKOB OBYyYaroLLUnXCs;

- cnuckoB MNegarornyecknx paboTtHukor OY;

- CMCKOB KMaccoB;

- CMNCKOB Y4€BHbIX rpynm;

- TEKyLLen yCrneBaeMoCTu;

- MPOMEXYTOYHOW M MTOrOBOM aTTecTauum obyyaroLmxcs.

2. OXK gomkeH obecneumnBaTth [Negarornuecknm pabotHukam OY criegytolimne BO3MOXHOCTH:

- yYeT NpoBeAEHHbIX YPOKOB (3aHATUI) C BO3MOXHOCTAMU 3aHECEHWUst AaTbl ypoka, TeEMbl YpOKa, OnncaHus
NPONOEHHOro MaTtepuana, Bbl4aHHOro y4almmMcs JOMaLlHero 3agaHus;

- perucTpaums hakta NpUCyTCTBUSA/OTCYTCTBUS YYaLLEroCs Ha 3aHATUAX;

- BbICTaBIIEHNE TEKYLLMX U UTOTOBbIX OLLEHOK y4alLMMcst B npuHsaTon ansg OY cucteme OLEHNBaHWS;

- yKa3aHve pakToB 3aMeHbl UM COBMELLIEHUS 3aHSATUM MPU OTCYTCTBUM OCHOBHOIO NMeJarora;

- BBOA HE(hOpMarnm3oBaHHbIX KOMMEHTAPWEB B OTHOLLEHUN Y4EOHOW AeATENbHOCTM 0Dy4YaloLLNXCS;

- BHECeHue pesynbTaToB WCMbITaHu, npoBoaumbix B OY (9K3aMeHOB, MPOEKTOB, MPaKTUK U T.M.) Mo
OKOHYaHMK y4ebHbIX NepuoaoB nepes opM1MpoBaHUEM UTOFOBOW OLEHKU;

- OTpaXkeHne MHopMaLMm O BbINOMHEHUN Y4eOHON NporpaMmel;

- (bopmMupoBaHMe CBOAOK MO MTOrOBbIM OTMETKaM (OLleHKaM) Ha y4ebHbIX Kypcax, Npornyckam;

- aHanu3 (popMMpOBaHNE aHANNTUYECKUX OTYETOB) YCMNEBAEMOCTUN N MOCELLAEMOCTM 0DY4HaOLLMXCS;
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- BHECEHME WCMpaBfeHWn B AaHHble y4yeTa (TeMbl YPOKOB, OLIEHKW, AOMallHVWe 3adaHus U T.0.) u
OCYLLIECTBINEHME KOHTPOrS 3a UCMpaBreHNs MU B COOTBETCTBUM C AENCTBYOLWMM pernameHTom OY.

3. OX pomkeH obGecneumBaTb [leparornyeckum paboTHukam OY, MCNOMHSIOWMM YHKUMM KNacCHbIX
pykoBoauTenen, crieqytowme BO3MOXHOCTU:

- aKTyanusauusi (KOppeKTUpPOBKa) CIUCKOB Krnacca u y4ebHbIX rpynm;

- aKTyanusauusi (KoppekTupoBKa) AaHHbIX obyyaroLmxca Kracca;

- aHanu3 ycrneBaemocTn obyyaroLLmXCca 1 NoceLLaeMocT UMY 3aHATUN.

4. 9X pomxeH obecneunBatbe AgMuHMCTpauumn OY cnegyroLime BO3MOXHOCTU:

- PyHKLMOHanNbHble BO3MOXHOCTU Negarornyecknx pabotHukoB OY (n. 2 un n. 3);

- NPOCMOTP W pefakTupoBaHuMe Bcern uHGopmaumm 3K B cooTBETCTBUM C  PYHKLMOHANbHbIMU
06543aHHOCTSIMM 1 YPOBHEM AOCTYNa;

- pacnevaTka MHopmauum n3 XK B COOTBETCTBUN C aAMUHUCTPATUBHbIMU pernameHtamu OY;

- (bopMMpOBaHUE CBOAHOW BEAOMOCTU UTOFOBLIX OTMETOK MO CTaHA4apTHON hopMe Ha ByMaKHOM HocuTene;

- OonepaTuBHBbIA aHanmM3 TeKylMX W WTOroBbIX pe3ynbTaToB y4yebHOW [AeATenbHOCTM obydatowuxcsa u
Meparornyecknx paboTHukos OY;

- aKenopT nHgopMaummn ns 9XK B ctaHgapTHble popMaTbl AaHHbIX <*> Ans aHanu3a w/unu dopmMmmnpoBaHus
OTYETHbIX POPM;

<*> Hanpumep, TXT, ODF, CSV, HTML, XML v ap.

- BBOJ, M aKTyanusaumsi CrmnckKoB obyyatoLmxcs, Knaccos, y4ebHbix rpynn, MNMegarornyeckmx pabotHukos QY;

- OTpaxeHune OBWKeHNs obyyaroLmuxcs (nepeBo M3 0OgHOro Kracca B Apyrou, BblbbITHe);

- HacCTpoWKa CTPYKTypbl y4ebHoro roga (nepmonos obyveHus);

- HaCTpoWKa CUCTEM OLIEHUBaHWUS.

5. B gomkeH obecneumBatb TEXHUYECKMM CneumanmcTam criegyowme BO3MOXKHOCTHU:

- HacTpomKa cucTemHblx napameTpoB 3K, B TOM yucne MNOAKMHYEHUE UM UMMAOPT BHELLUHMX MacCUBOB
OaHHbIX (cnvcok MNonb3oBartenen, MNegarornyeckux paboTHUKOB, 0by4YatoLWmMxcs, NPeaAMETOB U T.4.);

- BeeHue (co3gaHue n peaakTupoBaHue) y4eTHbIX 3anucen [Nonb3oBaTtenen;

- pegaktupoBaHue npoduns MNonb3oBartenew;

- HacTpovika npas gocTyna Nonb3oBaTenen;

- OCYLLLEeCTBMNEHME PE3EPBHOrO KOMMPOBaHWS U BOCCTAHOBIEHNS AaHHbIX 3XK;

- pyHKLMM MMnopTa n aKkcnopTa AaHHbIx Mmexay 9K n BHewHen VIC, ncnonbdyemon B OY;

- no peweHnto AgmuHncTpaumm OVY mHble (PyHKLMK, OTHECEHHbIE B AAHHOM pasgene K APYrMM KaTeropusm
nonb3oBaTenen.

TpeboBaHMsA K YNCNEHHOCTU 1 KBanuduKauum nepcoHana

1. 9K pomkeH obecneuvnBaTb paboTy cnegyroLwmnx KaTeropuin Nonb3oBaTenen:
- AoMuHucTpauusa OY;

- Meparornyeckne paboTtHukm OY;

- TexHnuyeckne cneynanmcTbl (aOMUHUCTPATOPbI CUCTEMBI Ha ypoBHe OY);

- Opyrue kateropuun nonb3oBaTtenemn Ha ycmoTpenne QY <*>,

<*> B Ttom uncne otgenbHble kateropmn CotpyaHmkoB OY B COOTBETCTBMM C MX AOMKHOCTHOW Cneumdukon,
npegcrasutenu OYO, npegctaBuTenn poauTenbCckon 0bLLeCcTBEHHOCTH, OpraHOB camoynpaBneHns u ap.

2. YncneHHocTb nonb3oBaTenen XK onpegensertca notpebHocTammn OY.

3. YucneHHocTb nepcoHana, obecneumBawowero paboty 3OXK, onpegenserca  TEXHUYECKUMMU
XapaKkTepucTkamn n UHCTpPyKumnen no akcnnyataumm VIC, peanmsyrowen dyHkumm 92K, a Takke noTpebHOCTAMM
oy.

4. MNony4yeHune, BBOA U pegakTupoBaHue nHgpopmauum B 3K gormkHbl 6bITb AOCTYMHbI And Nonb3oBaTtenemn ¢
HaBblkamu paboTbl B ceTu VIHTEPHET u ¢ opurcHbIM MO (TeKCTOBbIE U TabnMYHbIE peaaKkTopbl).

5. AgmuHuctpmpoBaHue 3XK (B Tom umucne B 4vactu 0a3oBbiX PYHKUMIA OpraHu3aumm ydeta yyebHoro
npovecca) AOrMKHO ObiTb AOCTYMHbIM OTBETCTBEHHOMY CoTpyaHuky OY ¢ HaBblikaMu paboTbl B ceTn NHTEpHET, ¢
oucHeim O  (TekctoBble W TabnuyHble  pepakTopbl), obrnagawowemMy  HavanbHbIMWM  HaBbIKAMM
agMuHUcTpupoBaHus NC <*>,
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<*> [nsa agMuHucTpypoBaHus 3K, pasmewleHHoro B QY, pononHutenbHoe TpeboBaHMe - HaBbIKK
agMuHUCTpupoBaHus cyulectsytowen B OY UKT-nHdpacTpyKTypsbl.

TpeboBaHus k Bugam obecneyeHus

TpeboBaHMA K NMHIBUCTUYECKOMY ObecrneveHnto
1. OXK gomkeH dyHKUMOHUPOBATL Ha PYCCKOM SA3bIKe.

TpeboBaHuWs K NPOrpaMMHOMY U TEXHUYECKOMY 06ecrnedeHunto

1. 39X MoxeT ycTaHaBnuBaTbCsl HenocpeacTBeHHO B QY, nmubo umcnonb3oBaTbCsi B BUAE BHELLHETO
WHTepHeT-cepBuca.

2. 3K pomkeH (pyHKUMOHMPOBATb B COOTBETCTBUM C TPeOOBaHWAMU K HAAEXHOCTM cyliecTBytowlen UKT-
NHppacTpykTypbl QY ¢ AENCTBYIOLLEN NOKANbHOW BbIMUCIIUTENBHON CETHIO UMK B YCNOBUSIX €€ OTCYTCTBUS.

3. [JocTtyn, BHeCeHWe 1 pefakTupoBaHue UHopmauum B IXK MOXKET OCYLLECTBMAATLCA C MOMOLUbI Kak
cneumanusmpoaHHoro MO (TexHonorus "kKnueHT-cepsep"), Tak n npumeHeHnem obenoctynHoro MO (VIHTepHeT-
Opaysep, aNeKTPoHHas noyTa u T.M.).

4. Wicnonb3oBaHne OXK ¢ Beb-MHTepdencom AOMKHO ObiTb BO3MOXHO C MOMOLLBI 06LLEAOCTYNHbIX
WHTepHeT-Opay3epoB, nogaepxumBatowmx ctaHgaptel W3C (Hanpumep, Internet Explorer, Mozilla Firefox, Opera,
Google Chrome, Safari).

TpeboBaHusa K MmeToau4eckoMy obecneveHuto

- Paspabotunkamm 3IXK pormkHbl ObiTb NpegocTaBneHbl HeObXoguMmble CrnpaBOuYHbIE W METoOMYEecKune
MaTtepuanbl, a Takke nporpaMma KpaTKOCPOYHOrO MOBbIWEHUSA KBanudukaumm nonb3oBaTtenen (He Gonee 18
yacos).

- CnpaBoyHble 1 MEeTOAMYECKME MaTepuarnsl JOMMKHbI BKITIOYaTh B cebs cnegyowme AJOKYMEHTbI:

- PykoBoacTtBo agmuHucTpatopa 9XK;

- PykoBoacTBa Ans pasHbix Kateropui nonb3oarenen 9XK;

- Mporpamma oby4eHus (noBbiweHnsa keanudmkauun) CotpyagHukos QY;

- [lpyrne Heobxogummble cnpaBOYHbIE M METOANYECKME MaTepuansl (No cornacosaHuio ¢ OY).

- Paspabotumnkamm 3K pormkHa ObiTb obecneyeHa TexHuMdeckast nogdepkka norb3oBartenen B pabodee
Bpemsa XK.

TpeboBaHMsA K JOKYMEHTUPOBAHNIO

KomMnnekT akcnnyaTtauMoHHON JOKyMEHTauun OosmkeH cooTBeTcTBoBaTh TpeboBaHuamM FOCT 34.201-89 um
BKITH0YATb MCYepnbiBaloLLMe pekoMeHaaLmMm no opraHusaummn paboTel, obecneynsatoLLme:

- ucnorfHeHne TpeboBaHWIA 3akoHoAaTenbCTBa MO AOCTYMHOCTM W HaAeXHOCTU WHdopMauuu, o
nepcoHanbHbIX JaHHbIX;

- HAJEXHYI0 3KCnnyaTaumio B Criydae pasnmyHbIX HELUTaTHbIX CUTyaLuWiA.

MICTOYHMKM pa3paboTkm

1. PacnopspkeHnue MNMpaeutensctea Poccuinckon depepaumm ot 27 despansa 2010 r. N 246-p

2. PacnopspkeHnue MNMpaeutensctea Poccuickon deaepaumm ot 20 dpespansa 2010 roga N 185-p

3. ®enepanbHbin 3akoH oT 26 mons 2006 r. N 135-03 "O 3awwmTte KOHKypeHuun"

4. depepanbHbin 3akoH oT 27 utons 2010 r. N 210-d3 "O6 opraHm3aumm NpeaocTaBneHns rocyapCTBEHHbIX
1 MyHUUMNanbHbIX yenyr"

5. ®epepanbHbIvi 3akoH oT 10 uona 1992 r. N 3266-1 "O6 obpasoBaHuKn"

6. PegepanbHbin 3akoH oT 27 nonsa 2006 r. N 149-03 "O6 nHdopmauumn, THHOOPMALMOHHBIX TEXHOMOIMSAX U
0 3awmTe nHhpopmaunn”

7. ®epepanbHbi 3akoH oT 27 mtons 2006 r. N 152-03 "O nepcoHanbHbIX AaHHbIX"

8. ®epnepanbHbI 3akoH oT 6 anpens 2011 r. N 63-d3 "O6 anekTpoHHoON nognucu”

9. lMpuka3a MwuHobOpHaykm Poccum ot 17 pekabpa 2010 r. N 1897 "O6 ytBepxaeHun deneparnbHOro
rocygapCcTBEHHOro cTaHAapTa OCHOBHOMO obuero obpasoBaHus”

10. Mpuka3 MuHobpHaykn Poccun ot 6 oktsiopsa 2009 r. N 373 "O6 yTBepXXOeHUM 1 BBEOAEHMU B OENCTBME

KoucyanaHTnmoc www.consultant.ru Crpanuua 17 13 18

Hafe)XHafa npaBoBas noaaepxXkKa


http://www.consultant.ru/
http://www.consultant.ru/

<MunceMo> MuHobpHaykm Poceum ot 15.02.2012 N AM-147/07
"O MeToaMYEecKuNX peKOMeHAaLMsX No BHEAPEHNIO CUCTEM BEAEHUS XKYPHANOB
yCneBaeMoCTH B 3/IEKTPOHHOM BUAe"

[okymeHT npepoctasneH KoHcynsTaHTIoc
[ata coxpaHeHus: 03.12.2012

denepanbHOro rocygapcTseHHoro obpasoBaTtenbHOro craHgapTa HavanbHoro obulero o6pasoBaHus”

11. Mpuka3z MuHoGpHaykn Poccum ot 22 asrycta 2008 r. N 243 MuHoGpHaykm Poccumn N 243, BknovatoLLmn
"AOMUHUCTPATUBHbIN pernameHT PocobpHaasopa”

12. Tncbmo MuHo6pasoBaHusa Poccum ot 20 gekabps 2000 r. N 03-51/64, skniovatowee "Metoguyeckme
pekoMeHaaumn no paboTte ¢ AoKyMeHTaMu B 06LLeobpa3oBaTenbHbIX yupexgeHmsax"

13. MNpukas Pocctata ot 27 uonga 2009 r. N 150 "O6 yTBepxaeHUM CTaTUCTUYECKOTO MHCTPYMEeHTapusa Ans
opraHusaumm PocobpasoBaHvem cTatUcTM4eckoro HabnwogeHuss 3a  AedATenbHOCTbio  0bpasoBaTenbHbIX
yypexgeHuin"

14. MNpuka3 MuHnpoc CCCP ot 27 gekabpsa 1974 r. N 167 "O BegeHun LLKOMNbHOM AOKyMeHTaummn"

15. Mpukaz MuH3gpaBcoupa3sutua Poccum ot 26 asrycta 2010 r. N 761H "O6 yTtBepxaeHun EpmHoro
KBanuMUKaLUMOHHOIo CrnpaBOYHWKa [OOIMKHOCTEN PYKOBOAWUTENERW, CcrneuuanuctoB U cryxawwmx", pasgen
"KBanndukaunoHHbIE XapakTepPUCTUKN JOMKHOCTEN paboTHMKOB o6pa3oBaHus”

16. TOCT P NCO 15489-1-2007. Cuctema ctaHgapToB Mo MHopmMauum, GubnmnotevyHomy u nsgaTenbckomy
aeny. YnpasneHue gokymeHtamu. O6wwme tpeboBaHus (akemBaneHT 1ISO 15489-1-2001)

17. TOCT 34.602-89. TexHu4eckoe 3agaHne Ha co3aaHue aBTOMaTU3MPOBAHHON CUCTEMBI

18. TOCT 34.201-89. Bwuabl, KOMMNEKTHOCTb W oOBO3Ha4YeHWe [OKYMEHTOB Npu  CO34aHuu
aBTOMAaTU3MPOBAHHBLIX CUCTEM

KoucyanaHTnmoc www.consultant.ru Crpanuua 18 3 18

Hafe)XHafa npaBoBas noaaepxXkKa


http://www.consultant.ru/
http://www.consultant.ru/

